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Invoice Portion - Phan gia tri
lap hoa don.

la m6t tinh nang dung dé xac dinh phan tram hoac phan cu thé cla téng gia tri hdéa don can dugc
lap hdéa don hoac xur ly trong moét giao dich. Tinh nang nay thuong xuat hién trong cac truong hop
lap hda don tirng phan hoac theo giai doan, dac biét trong cdc nganh cé cac hgp dong I6n hoac céac
du an.

Bl Vé = n A
Giai thich chi tiet
1. Y nghia:
« Invoice Portion dai dién cho mot phan cla téng gia tri hgp déng hoac giao dich sé
dugc dua vao hda don tai mot thai diém cu thé.
e Tinh nang nay ho trg viéc 1ap héa daon linh hoat, dac biét khi thanh todn va giao hang
dugc thuc hién theo nhiéu giai doan.
2. Ung dung:
e Pugc st dung trong céc du an Ién, hop déng xay dung, hoac dich vu tu van noi
thanh todn khong dién ra mot 1an ma dugc chia nhé thanh nhiéu dot.

e Thich hgp khi lap héa don theo cac c6t moc nhu: hoan thanh 20%, 50%, hoac 100%
cdng viéc.

Cach hoat dong

Khi tao mot hda don, ban cé thé chi dinh phan tram hoac phan gia tri cu thé sé duoc tinh trong héa
don hién tai, vi du:

e T6ng gid tri hop déng: 100 triéu VND
e Invoice Portion: 30%

o Héa don nay sé chi bao gom gia tri: 30 triéu VND.

Phan con lai sé dugc xu ly trong cac héa don tiép theo.

Loi ich



1. Quan ly thanh toan tung phan:
e Gilp doanh nghiép dé dang quan ly va theo ddi cac khoan thanh todn theo ting giai

doan.
2. Phu hop véi hop dong dai han:
e HO tro cac hgp déng hoac du an c6 thai gian thuc hién kéo dai, noi khadch hang hoac

nha cung cap khong thanh toan toan bd ngay lap tuec.

3. Pam bao minh bach:
e M&i héa dan chi phan anh phan gia tri thuc té can thanh toan trong giai doan doé.

Vi du thuc té
Truong hop: Du an xay dung van phong

» Hop dong téng gia tri: 1 ty VND

e Thanh toan chia lam 3 giai doan:
1. 30% khi bat dau dy an.
2. 50% khi hoan thanh 50% cbéng viéc.
3. 20% khi ban giao cong trinh.

Trong VHTerp:
e Tao hda don dau tién véi Invoice Portion = 30%: Hba don sé cé gié tri 300 triéu VND.
e Sau do, tao hdéa don thi hai vdi Invoice Portion = 50%: Hba don sé c6 gid tri 500 triéu

VND.
e Cudi cling, lap héa don cho phan con lai.



Sales Taxes and Charges -
Thué va phi

Khi tao mot Sales Invoice trong VHTerp, phan "Sales Taxes and Charges" dung dé ghi nhan
cac khoan thué va phi lién quan dén giao dich ban hang. M6i dong trong phan nay sé bao gém cac
trudng sau:

1. Type (Tax Type):
e DAy la loai thué dugc dp dung cho mat hang hoac dich vu trong hdéa don ban hang.
Vi du, ban c6 th& chon céac loai thué nhu VAT, thué tiéu thu dac biét (TCD), hoac thué

suat khac. TType c6 thé dugc dinh nghia trong hé thong thué cia VHTerp.
2. Account Head:

e Day la tai khodn ké todn ma thué sé dugc ghi nhan vao. Tai khodn nay sé dai dién
cho tai khoan ké toan thué ma ban da thiét lap trong hé théng. Vi du, néu ban ap
dung thué VAT, tai khodn nay cé thé la "Thué GTGT phai nop".

3. Tax Rate:

e Day la ty |& thué &p dung cho mat hang hoac dich vu. Vi du, néu ban ban hang vdi

thué suat VAT la 10%, ban sé nhap ty 1& thué la 10%.
4. Net Amount:

e Day la gia tri cia mat hang hoac dich vu sau khi dp dung cac chiét khau (néu co),
trudc khi ap dung thué. Vi du, néu gid ban cia mét mat hang la 100.000 VND va c6
chiét khau 5%, net amount sé la 95.000 VND.

5. Amount:

e Day la so tién thué ma ban phai tinh theo ty Ié thué ap dung. Vi du, néu mat hang cé
net amount la 95.000 VND va thué VAT la 10%, Amount sé la 9.500 VND (10% cua
95.000 VND).

6. Total:

e DAy la tong so tién bao gom ca thué. Vi du, néu net amount la 95.000 VND va thué

VAT la 9.500 VND, t6ng tién sé la 104.500 VND.

Vi du thuc té:

Gia sr ban dang tao mét Sale Invoice cho mot khach hang, va ban c6 mét san pham cé gia
100.000 VND. Thué VAT la 10%.

e Type: VAT (Thué gia tri gia tang)

e Account Head: Thué GTGT phai ndp (tai khoan ké toan thué)
e Tax Rate: 10%

e Net Amount: 100.000 VND (gié tri sdn pham trudc thué)
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e« Amount: 10.000 VND (thué VAT 10% cta 100.000 VND)
e Total: 110.000 VND (100.000 VND + 10.000 VND)

Charges" thuong dugc sir dung dé€ biéu thi cdc khoan phi hoac chi phi bé sung lién quan dén giao
dich ban hang. Pay la cac chi phi khdng phai thué nhung van dugc tinh vao hdéa don. Cac khoan
Charges nay cé thé bao gom:

Vi du vé Charges:

Phi van chuyén (Shipping Charges): Néu ban giao hang cho khach va muén tinh phi
van chuyén vao hoéa don.

Phi bao hiém (Insurance Charges): Néu ban mua bdo hiém cho hang hda va muén
khach hang chi trd khodn nay.

Phi déng géi (Packing Charges): Néu ban c6 chi phi déng géi hang héa dac biét.

Phi xtt ly (Handling Charges): Néu ban cé chi phi x& ly don hang.

Phi dich vu (Service Charges): Néu ban cung cap dich vu kém theo hang hoéa.

2. Cach hoat dong cua Charges trong

VHTerp:

e Account Head: Chi dinh tai khodn ké todan ma phi nay sé dugc ghi nhan. Vi du, "Chi phi
van chuyén thu tir khach hang."

e Tax Rate: Véi Charges, thudng khong cé thué suat truc ti€p, nhung néu phi nay chiu thué
(vi du: VAT), ban c6 thé ap dung thué Ién phi.

e Net Amount: Gia tri co ban cla phi b6 sung trudc khi dp dung thué (néu co).

e Amount: S6 tién cta phi b6 sung.

e Total: T6Nng s6 tién bao gom phi va thué (néu cf).

3. Vi du thuc té:

Ban ban mot san pham tri gia 1.000.000 VND va ap dung:
e Phi van chuyén: 50.000 VND.

e Thué VAT (10%) &p dung cho ca gié tri hang hdéa va phi van chuyén.

Cac dong trong Sales Taxes and Charges sé nhu sau:

1. Type: VAT
Account Head: Thué GTGT phai nop
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Tax Rate: 10%
Net Amount: 1.050.000 VND (Gié tri hang + phi van chuyén)
Amount: 105.000 VND (10% cua 1.050.000 VND)
Total: 1.155.000 VND.
2. Type: Charges (Phi van chuyén)
Account Head: Chi phi van chuyén thu tur khach hang
Tax Rate: 0%
Net Amount: 50.000 VND
Amount: 50.000 VND
Total: 1.155.000 VND.

4. Khi nao st dung Charges?

e Khi ban mudn tach riéng cac chi phi bé sung dé€ minh bach véi khach hang.
e Khi cac chi phi nay dnh hudng dén téng gia tri hda don nhung khong phai la thué.
e Khi ban can theo déi riéng tung loai phi trong hé thong ké toan.



Allow multi-currency
Invoices against a single
party account - héa don da
tién té vadi tai khoan cua doi
tac

Trong VHTerp la mdt tuy chon cho phép céng ty tao hdéa don véi nhiéu loai tién té khac nhau cho
cung mot tai khoan bén ngoai (cé thé la khach hang hoac nha cung cap).

Giai thich chi tiét:

Trong moi trudgng kinh doanh qudc té hoac cac cong ty c6 hoat déng giao dich véi nhiéu quoc gia,
ho cé thé lam viéc véi nhiéu loai tién té khac nhau. Tuy chon "Allow multi-currency invoices against
a single party account" cho phép cong ty tao héa don véi nhiéu loai tién té (vi du, héa don ban

hang cé thé s&r dung USD, trong khi héa don mua hang cé thé sir dung VND) cho cung mot doi tac
(khach hang hoac nha cung cap).

Cong dung:

» Tién loi cho giao dich quéc té: Khi lam viéc véi cac déi tdc nudc ngoai, mot cong ty céd
thé can xuat héa don bang moét loai tién té khac véi tién té ndi dia (VND). Tuy chon nay
cho phép ban tao hdéa don bang nhiéu loai tién té khac nhau cho cung mot déi tac, gilp
gidm thiéu su phtc tap trong viéc quan ly cac giao dich da tién té.

e Pon gian héa quy trinh ké toan: Khi giao dich véi mét déi tac duy nhat nhung s dung
nhiéu loai tién té, k& toadn vién khong can phai tao nhiéu tai khodn riéng biét cho ting loai
tién té. Diéu nay gilp viéc quan ly cac giao dich tai chinh tré nén dé dang hon va tranh
nham |an trong viéc phan loai tai khoan.

e Quan ly ty gia héi dodi: VHTerp sé tuy dong xu ly ty gid hdi dodi khi ban tao cac héa
don véi cac loai tién té khac nhau. Diéu nay giip dam bao rang soé tién trén hdéa don dugc
chuyén déi chinh xac theo ty gia hién hanh.



Dugi day la mot vi du cu thé dé gilp ban hiéu ré hon vé viéc sir dung tinh nang "Allow multi-
currency invoices against a single party account” trong VHTerp.

Boi canh:

Cobng ty N&i That Viét chuyén san xuat va ban cac sdn pham ndi that, dong thoi nhap khau
nguyén vat liéu tlr cdc nha cung cdp quéc té. Céng ty nay cé mot khach hang ¢ My va mét nha
cung cap tur Trung Quoc.

Cau hinh hé thong:

e Tién té coéng ty: VND (Viet Nam Dong).
e Tién té khach hang: USD (D6 la My).
o Tién té nha cung cap: CNY (Nhan dan té).

Tinh huéng 1: Héa don ban hang cho
khach hang quoc té

Céng ty N&i That Viét ban 10 chiéc ban lam viéc cho khach hang ¢ My véGi gia mdi chiéc la 500
USD.

e Tién té ban hang: USD.
« Tong gia tri héa don: 10 ban x 500 USD = 5,000 USD.

Khi cong ty tao hdéa don ban hang trong VHTerp, ho sé chon USD la loai tién té cho hda don béan
hang nay (mac du tién té mac dinh cla cong ty l1a VND). VHTerp sé st dung ty gid hoi dodi hién tai
dé chuyén daéi tir USD sang VND khi ghi nhan thanh toan va bdo cdo tai chinh.

Quy trinh:

1. COng ty tao hda don ban hang cho khach hang, véi téng gié tri 5,000 USD.

2. VHTerp tu dong ghi nhan ty gid hoi doai (vi du ty gid la 1 USD = 23,500 VND).

3. Héa don sé c6 gié tri quy déi sang VND la:
5,000 USD x 23,500 VND/USD = 117,500,000 VND.

4. Khach hang thanh todn bang USD, nhung c6ng ty nhan tién qua tai khoan ngan hang noi
dia vdi tién té la VND. VHTerp sé ty dong chuyén déi sé tién thanh toan tir USD sang VND
va ghi nhan vao tai khoan ngan hang cua cong ty.



Tinh huéng 2: Héa don mua hang tu
nha cung cap quoc té

Coéng ty N&i That Viét nhap khau 100 bd phu kién kim loai tir nha cung cép & Trung Qudc, vdi gia
moi b6 la 200 CNY.

e Tién té mua hang: CNY.
« T6ng gia tri héa don: 100 bd x 200 CNY = 20,000 CNY.

Khi cong ty tao hdéa don mua hang trong VHTerp, ho sé chon CNY la loai tién té cho hdéa don mua
hang nay (mac du tién té mac dinh cta c6ng ty la VND). VHTerp sé st dung ty gid hoi dodi dé
chuyén daéi tir CNY sang VND khi ghi nhan thanh toan va béo céo tai chinh.

Quy trinh:

1. COng ty tao héa don mua hang t&r nha cung cap Trung Qudc, véi téng gia tri 20,000 CNY.
2. VHTerp tu dong ghi nhan ty gid hoi doai (vi du ty gid la 1 CNY = 3,500 VND).
3. Héa don sé c6 gié tri quy déi sang VND la:
20,000 CNY x 3,500 VND/CNY = 70,000,000 VND.
4. Cong ty thanh toan hdéa don bang VND qua tai khoan ngan hang. VHTerp sé tu déng
chuyén dai sé tién thanh toan tir CNY sang VND va ghi nhan vao tai khoan phai tra.

Két qua trén VHTerp:

1. Héa don ban hang (USD):
e Hoa don c6 gia tri 5,000 USD.
e VHTerp tu déng chuyén déi sang VND (117,500,000 VND) khi ghi nhan trong bao
cdo tai chinh va khi thanh toan.
2. Héa don mua hang (CNY):
e Hba don c6 gia tri 20,000 CNY.
e VHTerp tu déng chuyén d6i sang VND (70,000,000 VND) khi ghi nhan trong bao céo
tai chinh va khi thanh toan.

Cach kich hoat trong VHTerp:

DE& sir dung tinh nang nay trong VHTerp, ban cé thé lam theo cac budc sau:

1. Truy cap vao Settings > Accounting Settings.
2. Tim muc Allow multi-currency invoices against a single party account va bat tuy
chon nay.



3. Khi tao héa don cho mét khach hang hoac nha cung cép, ban cé thé chon loai tién té khac
V@i tién té mac dinh cla cong ty.

Loi ich:

e Gilp cong ty dé dang xU ly cac giao dich quéc té va st dung nhiéu loai tién té cho cac
giao dich vGi cing mot doi tac.

e Dam bao tinh chinh xac trong viéc chuyén déi tién té va quan ly cac giao dich trong hé
thong ké toan.



Over Billing Allowance (%) -
Hda don dugc phép vuot qua
(%)

la mot thiét 1ap trong VHTerp cho phép ban tinh toan mét ty I1é phan tram cho phép ban héa
don qua so tién da dat hang.

Cu thé hon, Over Billing Allowance (%) xac dinh ty 1& phan tram ma ban c6 thé tinh thém vao
sO tién da dugc dat hang trong mot giao dich. Diéu nay htu ich khi cdé nhiing tinh huéng ma khéach
hang déng y thanh todn nhiéu hon mét chut so véi s6 tién ban dau da dugc dat hang, chang han
nhu cac khodn chi phi phat sinh hoac thay déi trong don hang.

Cach hoat dong:

Giad st ban c6 mot don hang véi gia tri la 100 USD cho mot mat hang, va ban thiét [ap Over
Billing Allowance |a 10%. Diéu nay cé nghia la ban cé thé héa don I1én t6i 110 USD (100 USD +
10% cua 100 USD) cho mat hang dé.

Gidi thich chi tiét:

e Over Billing Allowance (%) cho phép ban héa don hon sé tién da thda thuan trong don
hang, nhung chi trong pham vi phan tram da dugc chi dinh.
e Néu khéng c6 Over Billing Allowance hoac ty |é phan tram la 0%, ban khong thé vuot
qua gia tri don hang ban dau.
e Diéu nay c6 thé hitu ich trong cac tinh huéng nhu:
o Phat sinh chi phi: Néu cé nhiing chi phi phat sinh ngoai du kié€n trong qua trinh san
xuat hoac van chuyén.
o Thay doi don hang: Néu c6 su thay déi trong yéu cau cha khach hang sau khi don
hang dugc dat, ban cé thé sir dung allowance dé diéu chinh gia tri héa don.

Vi du minh hoa:

Gia st ban cé don hang sau:



e Pon hang ban dau: 100 USD.
e Over Billing Allowance: 10%.

Ban c6 thé tinh toan gié tri hda don t6i da nhu sau:

Gia“ trito” i da=100 USDx(1+10%)=100 USDx1.1=110 USD\text{Gia tri téi da} = 100,
\text{USD} \times (1 + 10\%) = 100\, \text{USD} \times 1.1 = 110\, \text{USD}Gia" tri to” i da=
100USDx%(1+10%)=100USDx1.1=110USD

Vay la ban c6 thé xuat hdéa don Ién téi 110 USD, tic la thém 10 USD so vdéi gia tri don hang ban
dau.

Lgi ich cua "Over Billing Allowance
(%)u:

1. Quan ly chi phi phat sinh: Ban c6 thé tinh toadn thém chi phi phat sinh ma khong phai
tao moét don hang méi.

2. Linh hoat trong quan ly héa don: Diéu nay cho phép ban linh hoat trong viéc diéu
chinh gia tri héa don khi c6 thay d6i trong yéu cau cta khach hang hoac khi phat sinh chi
phi bat ngo.

3. Tuan tha théa thuan hop déng: Néu hgp dong c6 quy dinh vé mot mic dé chénh léch
cho phép, tinh nang nay sé giup ban tuan thd cac théa thuan dé.

Luu y:

e Can can than khi st dung: Viéc 4p dung Over Billing Allowance c6 thé lam tang gi
tri héa don, vi vay can dam bao rang khach hang da dong y véi cac diéu chinh nay trudc
khi xuat héa don.

e Tuan tha chinh sach: Can chac chan rang viéc s dung Over Billing Allowance khéng
vi pham céc chinh sach vé dinh gid hoac théa thuan hop dong véi khach hang.

Tom lai:

"Over Billing Allowance (%)" cho phép ban tinh thém mot phan tram vao so tién cda don hang

khi xuat héa don. Vi du, néu don hang c6 gia tri 100 USD va ty |é Over Billing Allowance la 10%,
ban cé thé xuat hda don |én téi 110 USD, tic la cé thé tang 1én 10% so véi gia tri ban dau cla don
hang.
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