Luong tam giu(Salary
Withholding)

Luong tam gitr(Salary Withholding) la viéc tam giit mét phan hoac toan bd luong cua nhan
vién do mot sé ly do cu thé, thay vi trd ngay trong ky luong hién tai.

Trong VHTHr, Luong tam gitr(Salary Withholding) cé thé dugc ap dung khi nhan vién chua hoan
thanh mot sé nghia vu hoac khi cé yéu cau phap ly lién quan dén luong.

1. Khi nao can dung Salary
Withholding?

[[1 Thu viéc (Probation Period) - Cong ty gilt lai mét phan luong cho dén khi nhan vién hoan
thanh thoi gian thu viéc.

[[] Cham dut hop dong (Resignation/Termination) - Cong ty tam gilt luang dé ki€m tra xem
nhan vién c6 vi pham hgp déng hay can trir vao cac khoan ng.

(11 Nghi viéc khong bao truéc (Absconding/Notice Period Violation) - Néu nhan vién khéng
tuan thu thoi gian bao trudc khi nghi viéc, céng ty cé thé gilr lai luong.

([ Hoan thanh nghia vu tai chinh (Loan Repayment/Debts) - Néu nhan vién c6 khoan vay tu
cbng ty, mot phan luong cé thé bi gilr lai dé thanh toan.

[T Yéu cau phap ly (Legal Requirements) - Luong cé thé bi gilr lai do yéu cau tlr chinh quyén
hoac theo 1énh toa an (vi du: ng thué, cap dudng).

2. Cach su dung Luong tam
giu(Salary Withholding)

A. Tao Luong tam giu(Salary
Withholding)



10 Vao HR > Payroll > Salary Withholding
2[] Tao méi (New) va nhap thong tin:

e Nhan vién (Employee)

e SO tién bi giir lai (Withholding Amount)

e Ly do giilr luong (Reason)

e Thoi gian gilt luong (Effective From - To)
30 Luu va xac nhan (Save & Submit)

B. Tich hop véi Salary Slip

 Khi tinh luong (Salary Slip), hé théng sé tu dong tru sé tién bi giir lai.
e NEu cbng ty quyét dinh tra lai phan luong da gii, c6 thé tao Salary Adjustment hoac
Release Salary Withholding.

3. Vi du thuc té
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Vi du 1: Giu luong nhan vien trong
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thoi gian thu viec
e Nhan vién A dang trong thoi gian thir viéc 2 thang. Cong ty quyét dinh gilr lai 20% luong
mbi thang.
e Trong hé théng, HR tao Luong tam gilit(Salary Withholding) véi sé tién tuong (ng.

e Khi nhan vién hoan thanh thi viéc, céng ty co thé gidi phéng sé tién bi giir va tra lai
trong ky luong tiép theo.

Vi du 2: Gilt luong do nhan vién nghi
viéc khong bao trudc

e Nhan vién B ky hop dong yéu cau bao trudc 30 ngay khi nghi viéc.

e Nhan vién nay rai cong ty ma khdng bao trudc, cong ty quyét dinh gilr lai 50% luong
thang cuéi cung.

e Hé thong ty dong cap nhat khoan luong bi gilr trong Phiéu luong.



4. Loi ich ciua Luong tam
giit(Salary Withholding)

0 Giam rui ro tai chinh - Ddm bdo nhan vién tuan thu hgp dong trudc khi cong ty thanh toan day
du luong.

[0 Tich hgp tu déng - Khdng can tinh toan tha cong, gidm sai sét khi khau trir luong.

0 Tuan thu phap luat - Gilp doanh nghiép x& ly cac yéu cau gilr luang theo quy dinh phap ly.

[ Dé dang quan ly va bdo cdo - Hé théng HRMS Iuu trir toan bd lich s gilr luong, gitp kiém
toan dé dang.

5. Két luan

Luong tam gitr(Salary Withholding) trong VHThr gitip doanh nghiép ki€m soat luong nhan vién mot
cach hiéu qud, dac biét trong cac truong hgp thi viéc, nghi viéc khdong bédo trudc hoac yéu cau
phap ly.
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