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Payment Entry - But toan
thanh toan

Payment Entry trong VHTerp la mét tinh nang quan trong dé€ ghi nhan va quan ly cac giao dich
thanh toan gitra doanh nghiép va cac bén lién quan nhu khach hang, nha cung cap, hoac nhan
vién. NG gilp cap nhat théng tin tai chinh trong hé thong ké toan, dam bao sé sach luén chinh xac
va minh bach.

Chuc nang chinh cua Payment Entry

1. Ghi nhan thanh toan tu khach hang:
e Khi khach hang thanh todn mot phan hoac toan bo héa don.
e Giam s6 du céng ng (Accounts Receivable).

2. Thanh toan cho nha cung cap:
e Khi cong ty thuc hién thanh todn cho héa don mua hang.
e Giam s6 du phai trad (Accounts Payable).

3. Hoan tién hoac thanh todn khéng lién quan dén héa don:
e Hoan tién cho khach hang (Refund).
e Thanh toan cho cac khoan khong gan lién véi hda don, vi du: chi phi thué van phong

hodc cac khoan ung truéc.

4. Piéu chinh giira cac tai khoan ngan hang hoac tién mat:
e Ghi nhan chuyén tién giilta cac tai khoan ngan hang.
e RUt tién mat tr ngdn hang hoac gui tién vao ngan hang.

Cac loai Payment Entry

VHTerp ho trg nhiéu loai Payment Entry tuy theo muc dich:

1. Receive (Nhan thanh toan):
e Thanh toan tu khach hang.
e Gan lién vai héa don ban hang (Sales Invoice).
2. Pay (Thanh toan):
e Thanh toan cho nha cung cap.
e Gan lién vdi héa don mua hang (Purchase Invoice).
3. Internal Transfer (Chuyén ndi bd):
e Chuyén tién gilra cac tai khoan trong cling doanh nghiép.



e Vi du: Chuyén tlr tai khoan ngan hang A sang tai khodn ngan hang B.
4. Refund (Hoan tién):

e Hoan tra s6 tién da nhan hoac thanh toan.
5. Advance Payment (Tam ung):

e Khoan thanh toan trudc khong gan lién véi héa don cu thé.

Cach tao Payment Entry

Vi du: Nhan thanh toan tu khach hang

1. Truy cap Payment Entry:
e Vao Accounting > Payments > Payment Entry.
e Nhan New.
2. Dién théng tin co ban:
e Payment Type: Chon Receive.
e Party Type: Chon Customer.
e Party: Chon khach hang cu thé.
e Company: Chon cbng ty cua ban.
3. Dién théng tin tai chinh:
e Paid From Account: Tai khoan nhan tién (vi du: tai khodn ngan hang).
e Paid To Account: Tai khodn céng ng khach hang (Accounts Receivable).
e Paid Amount: S¢ tién thanh toan.
4. Lién két héa don (néu cd):
e Trong muc References, chon héa don (Sales Invoice) ma khach hang thanh toan.
e Hé thong tu dong khdp s6 tién thanh toan.
5. Luu va Submit:
e Nhan Save, kiém tra lai théng tin va nhan Submit.

Loi ich cua Payment Entry

e Tu dong cap nhat cong no: Giam s6 du cong ng khi thanh todn dugc ghi nhan.

e HO trg thanh toan nhiéu héa don cung lic: Mot Payment Entry c6 thé lién két vai
nhiéu héa don.

e Quan ly dong tién dé dang: Cung cap béo cdo chi tiét vé dong tién thu va chi.

e Tu ddng tinh ty gia héi doai: Hb trg thanh todn bang nhiéu loai tién té véi ty gia tu
dong hoac do nguoi dung thiét lap.

Bai tap thuc hanh



Tinh huong:

Cong ty ABC ban hang cho khach hang XYZ v&i héa don INV-001 tri gia 10,000,000 VND. XYZ da
thanh toan 5,000,000 VND qua tai khoan ngan hang.

Thuc hién:

1. Tao héa don ban hang (Sales Invoice) cho XYZ.
2. Vao Payment Entry:
e Payment Type: Receive.
Party Type: Customer.
Party: XYZ.
Paid From Account: Tai khodan ngan hang.
Paid To Account: Accounts Receivable.
e Paid Amount: 5,000,000 VND.
3. Trong References, chon héa don INV-001.
4. Luu va Submit.

Két qua:

e Hbéa don INV-001 sé hién thj s6 du con lai la 5,000,000 VND.
e B4o cdo dong tién cap nhat khodn thu tir XYZ.



Journal Entry - But toan ghi
Jo

Trong VHTerp, Journal Entry la moét loai giao dich ké toan quan trong, dung dé ghi nhan cac hoat
dong tai chinh, bao gébm viéc ghi ng va ghi cé céac tai khoan. Journal Entry thuong dugc st dung dé
diéu chinh s6 du tai khodn, nhap liéu cac giao dich khong lién quan dén hda don hodc cac khodn
chi phi dac biét ma khong cé chidng tir cu thé.

Journal Entry la mot phan cua quy trinh ké todn hang ngay va gilp duy tri s6 sach tai chinh chinh
xac, déng thoi tudn tha cadc nguyén tac ké toan.

Cau truc cua Journal Entry trong
VHTerp

1. Debit(No) va Credit(Cé): Mbi giao dich trong Journal Entry phai bao gom it nhat moét
dong Debit (ghi ng) va mot dong Credit (ghi cd). Nguyén tac co ban la téng sé tién ghi ng
(Debit) phai bang téng s6 tién ghi c6 (Credit).

2. Tai khoan: Mbi dong cua Journal Entry sé lién két vGi mot tai khodn ké& todn cu thé, chang
han nhu tai khoan tién mat, tai khodn ngan hang, tai khodn phai thu, hoac tai khoan
doanh thu.

3. Chung tu lién quan: Cac Journal Entry c6 thé dugc lién két véi cac chiing tir khac nhu
Purchase Invoice, Sales Invoice, hoac Payment Entry dé€ dé dang theo ddi va quan ly.

4. Ngay va mo ta giao dich: Méi Journal Entry can c6 thong tin vé ngay thuc hién giao dich
va mo ta chi tiét vé giao dich dé (vi du: thanh todn chi phi van chuyén, diéu chinh sé du
cdng nag, v.v.).

Cach tao mot Journal Entry trong
VHTerp

1. Truy cap vao Journal Entry:
e Vao Accounting > Journal Entry trong VHTerp.
e Nhan New dé tao moét Journal Entry méi.

2. Nhap thong tin co ban:



e Posting Date: Ngay ghi nhan giao dich.
e Voucher Type: Loai ching tir (cé thé la Journal Entry, Purchase Invoice, Sales
Invoice, v.v.).
e Reference: S6 tham chiéu lién quan dén giao dich (néu cd).
3. Thém cac dong Debit va Credit:

e Chon Account cho tung dong giao dich (vi du: Cash, Accounts Receivable,
Accounts Payable).

e Nhap sé tién vao 06 Debit hodc Credit.

e NEu la giao dich thanh todn, dong Debit c6 thé la tai khoan tién mat/ngan hang va
dong Credit la tai khodn cong no.

e M6i dong cén c6 thdng tin bé sung, chang han Cost Center, Party Type, Party,
V.V.

4. Luu va Submit:
e Nhan Save dé luu lai thong tin da nhap.
e Nhan Submit dé ghi nhan giao dich vao hé théng ké toan.

Vi du vé Journal Entry

Gid st cong ty ABC mua hang tr nha cung cap XYZ véi sé tién 10,000,000 VND va thanh toan
ngay bang tién mat.

Thong tin giao dich:

e Ngay giao dich: 15/02/2024

e Tai khoan lién quan:
o Debit(Ng): Tai khodn hang ton kho (Inventory) - 10,000,000 VND.
o Credit(Cd): Tai khoan tién mat (Cash) - 10,000,000 VND.

Quy trinh tao Journal Entry:

1. Vao Accounting > Journal Entry va nhan New.

2. Posting Date: 15/02/2024.

3. Account:
e DONg 1: Debit tai khoan Inventory (10,000,000 VND).
e DONg 2: Credit tai khodn Cash (10,000,000 VND).

4. Nhan Save va Submit.

Két qua:

e Hé théng sé ty déng cap nhat s6 cai cla tai khoan Inventory va Cash véi sé tién tuong
Ung.

e Néu co lién két v6i hdéa don mua hang (Purchase Invoice), ban cling cé thé lién két dé theo
doi dé dang hon.



Cac loai Journal Entry thuong gap

1. Journal Entry cho diéu chinh tai khodn: S dung khi can diéu chinh s6 du cua tai
khoan ma khéng lién quan dén mot hda don cu thé. Vi du: diéu chinh s6 du hang ton kho
sau khi ki€m ké.

2. Journal Entry cho cac khoan chi phi khéng cé héa don: Khi céng ty chi mot khodn
tién ma khong cé hda dan cu thé, vi du: chi phi van hanh hoac chi phi quang céo.

3. Journal Entry cho céc giao dich chuyé&n khoan ndi bé: Vi du, chuyén tién gilta cac tai
khodn ngan hang hoac tién mat cla cong ty.

4. Journal Entry cho nghiép vu cuéi ky: Vi du nhu két chuyén 13i/16 cudi ky, tinh khau hao
tai sdn c6 dinh, hoac diéu chinh du phong.

Lgi ich cua Journal Entry trong
VHTerp

e Theo doi chinh xac tai chinh: M6i giao dich tai chinh dugc ghi lai ré rang trong hé thong
ké toan.

o Dam bao tuan thua ké toan: Tat ca giao dich déu tuan theo nguyén tac ghi ng va ghi cé.

e Dé dang diéu chinh: Journal Entry gitip diéu chinh sé sach khi c6 céc giao dich chua
dugc ghi nhan dung cach.

e Bao cao tai chinh minh bach: Tao ra cac bdo cdo tai chinh chinh xac, nhu Balance
Sheet va Profit & Loss Statement.

Bai thuc hanh vé Journal Entry

Tinh huéng:

Cong ty ABC tra tién mat cho nha cung cap XYZ vdi sé tién 5,000,000 VND dé thanh toan hda
don PUR-001.

Thuc hién:

1. Tao Purchase Invoice cho héa don PUR-001 tri gia 5,000,000 VND.
2. Tao moét Journal Entry dé ghi nhan thanh toan nay:
e Posting Date: Ngay thanh todn (vi du 10/03/2024).
e Account:
o Debit: Accounts Payable (5,000,000 VND).
o Credit: Cash (5,000,000 VND).



3. Luu va Submit.
Két qua:

e Héa don PUR-001 sé dugc danh dau la da thanh toan.
e Tai khodn Accounts Payable giam xuong 0 VND, va tai khodn Cash giam 5,000,000
VND.

Thong qua bai thuc hanh nay, ban cé thé thay cach Journal Entry gilp ghi nhan va diéu chinh
giao dich ké toan gilra cac tai khoan, tir dé duy tri sy chinh xac trong bao céo tai chinh cta cong ty.



Phan biét Payment Entry va
Journal Entry

So sanh giira "Payment Entry" va "Journal Entry" trong VHTerp:

1. Muc dich st dung:

o Payment Entry: Dung dé ghi nhan cac giao dich thanh toan (ca thu va chi) cla
doanh nghiép, chang han nhu khi tra tién cho nha cung cap hoac thu tién tir khach
hang. N6 phan dnh moét giao dich tién mat hoac chuyén khoan gilta coéng ty va doi
tac.

e Journal Entry: Dung dé ghi nhan moi giao dich tai chinh khéng lién quan truc tié€p
dén tién mat, chang han nhu diéu chinh tai khoan, chi phi, doanh thu, hoac phan bé
chi phi. Journal Entry cho phép ghi nhan cac khodn muc khac nhau ma khéng nhat
thiét phai c6 dong tién ngay lap tuc.

2. Loai giao dich:

e Payment Entry: Chu yéu dugc st dung cho céc giao dich thanh toan truc tiép (nhu
tra tién hodc nhan tién), thudng lién quan dén céac tai khodn ngan hang, tién mat,
hay céc tai khoan phai thu/phai tra.

e Journal Entry: Dugc s dung dé€ ghi nhan cac loai giao dich tai chinh khéng phai
thanh toan truc ti€p, chang han nhu khau hao tai san, diéu chinh du phong, hoac
diéu chinh s6 du tai khodn ké toan.

3. Giao dién va chi tiét:

e Payment Entry: Khi ban tao mot Payment Entry, ban can chi dinh doi tadc (nha cung
cap hoac khach hang), phuong thic thanh toan (tién mat, ngan hang), so tién va tai
khodn ngan hang hoac tién mat dugc st dung.

e Journal Entry: Ban c6 thé ghi nhan nhiéu tai khoan trong mét but toan, cé thé bao
gom ca tai khoan ghi ng va ghi cd. Journal Entry c6 thé bao gém nhiéu tai khoan ké
toan véi cac s6 tién tuang Ung (Debit va Credit), diéu nay gilp phan dnh cac thay déi
phuc tap trong tai chinh.

4. Phan bo sé du:

e Payment Entry: Thuong khong yéu cau phan bé sé du, nhung ban cé thé chon
phan bé sé tién thanh toan cho cdc hda don hay cac khoadn phai thu hoac phai tra.

e Journal Entry: Cho phép phan bé sé du gilta cac tai khodn moét cach chi tiét, c6 thé
st dung trong viéc diéu chinh cac khodn muc nhu chi phi, doanh thu, hoac tai san.

Vi du:

e Payment Entry:



o Cong ty thanh todn 10.000 VND cho nha cung cap bang tién mat.
o Tao mot Payment Entry véi thong tin:

o Tai khodn: Tién mat

o P6i tac: Nha cung cép

o SO tién: 10.000 VND

o Loai giao dich: Thanh toan (Payment)

Vi du vé moét Journal Entry ghi nhan
nhiéu tai khodn trong mot but todn

Tinh huéng:

Cong ty ABC quyét dinh ghi nhan kh&u hao tai san c6 dinh va phan b6 chi phi cho céc phong ban
trong thang. Tai sdn c6 dinh la mét chiéc may in, va chi phi khau hao dugc chia déu cho hai phong
ban: Marketing va Ky thuat.

e T6ng chi phi khau hao trong thang: 10.000 VND
e Tai khodn khau hao lién quan:
o Chi phi khau hao Marketing: 5.000 VND
o Chi phi khau hao Ky thuat: 5.000 VND
e Tai khodn tich Iy khau hao: Tai san c6 dinh tich liiy khau hao

Journal Entry

Tai khoan Ghi ng (Debit) Ghi c6 (Credit)
Chi phi khau hao - Marketing 5.000 VND
Chi phi khdu hao - Ky thuat 5.000 VND
Tai san ¢6 dinh - Tich Iy khau hao 10.000 VND

Cach giai thich:
e Chi phi khau hao - Marketing (5.000 VND): Ghi nhan chi phi khdu hao cho b6 phan
Marketing.
e Chi phi khau hao - Ky thuat (5.000 VND): Ghi nhan chi phi khau hao cho bd phan Ky
thuat.
e Tai san c6 dinh - Tich lity khau hao (10.000 VND): Ghi c6 d€ gidam gia tri tai san co
dinh théng qua khau hao.



Céach thuc hién trong VHTerp:

1. Module: Vao module Accounting — chon Journal Entry.
2. Thiét Iap cac tai khoan:
e Thém tai khoan Chi phi khau hao - Marketing (Debit) v&i s6 tién 5.000 VND.
e Thém tai khoan Chi phi khau hao - Ky thuat (Debit) vGi s6 tién 5.000 VND.
e Thém tai khoan Tai san cé dinh - Tich liy khau hao (Credit) v4i s6 tién 10.000
VND.
3. Kiém tra t6ng s6 Debit va Credit bang nhau trudc khi luu.



Voucher Subtype - Phan loai
phu cua but toan

Voucher Subtype trong VHTerp la mot trudng hoac phan loai dé xac dinh thém chi tiét vé loai
chiing tUr (Voucher) trong cac giao dich ké toan, tai chinh hoac quan ly. N6 cung cap mét cach dé
chia nhé cac Voucher Type chinh (nhu Journal Entry, Payment Entry, Sales Invoice, Purchase
Invoice) thanh cac danh muc cu thé hon.

Y nghia:

e Voucher Subtype gilp hé théng ghi nhan va x& ly cac giao dich chi tiét hon.
e Cadi thién viéc phan loai va bao cao.
e Dé dang theo dbi va kiém tra cac giao dich theo muc dich hoac loai hinh giao dich cu thé.

Vi du:

1. Journal Entry (But toan ghi sé):

e Voucher Subtype:

Adjustment Entry (Bat toan diéu chinh)
Opening Entry (BUt toan dau ky)
Closing Entry (But todn cudi ky)
Rectification Entry (Bat toan sta 16i)

o

o

o

o

2. Payment Entry (But toan thanh toan):

e Voucher Subtype:
o Advance Payment (Thanh todn tam (ng)
o Full Payment (Thanh todn day dua)
o Part Payment (Thanh todn mét phan)
o Refund (Hoan tién)

3. Sales Invoice (Héa don ban hang):

e Voucher Subtype:



o

Regular Sale (Ban hang théng thudng)
Export Sale (Badn hang xuat khau)
Credit Note (Hdéa daon diéu chinh gidm)
Debit Note (Héa don diéu chinh tang)

o

o

o

Muc dich st dung:

1. Quan ly dir liéu:
Gilp t6 chirc cac giao dich trong hé théng ré rang hon.
2. Bao cao chi tiét:
Cho phép loc hoac phan tich dir liéu theo tirng Voucher Subtype trong bao cdo tai chinh.
3. Kiém soat néi bé:
Dam bao rang cac giao dich dugc thuc hién ding quy trinh, chdng han phan biét giira diéu
chinh va giao dich thuc té.



Net Values in Party Account -
gia tri rong duoc ghi nhan
trong tai khoan doi tac

ién quan dén gia tri rong dugc ghi nhan trong tai khodn cia mot déi tugng cu thé (Party) nhu
Khach hang (Customer) hodac Nha cung cap (Supplier). Pay la mot khai niém dugc st dung dé
phdn anh téng gia tri cac giao dich tai chinh sau khi trir di cadc khoan gidm gia, thué, hoac céac
khoan diéu chinh khac.

Y nghia ciia Net Values in Party
Account:

1. Net Value (Gia tri rong):
e La gid tri cubi cung cta giao dich dugc ghi nhan vao tai khodn cua Party.
e Bao gom:
o Tong gia tri hang hda/dich vu.
o Cbng hoac trir cadc khoan thué, gidm gid, phi van chuyén, va cac khoan phi
khac.
2. Party Account (Tai khoan cua déi tuong):
e La tai khodn ké& todn ma céac giao dich lién quan dén Party (Khdch hang/Nha cung
cap) dugc ghi nhan.
e Vidu:
o Tai khodn Receivable (Phai thu) cho khach hang.
o Tai khodn Payable (Phai trd) cho nha cung cap.

Vi du:

Tinh hudng 1: Giao dich véi khach hang (Customer)

e Hoa don ban hang (Sales Invoice):
o Téng gié tri hang hda: 10,000,000 VND.



o Thué VAT: 10% (1,000,000 VND).
o Giam gia: 500,000 VND.

Net Value:
e 10,000,000 + 1,000,000 - 500,000 = 10,500,000 VND.
Ghi nhan:

e Tai khodn Receivable (Phai thu) cla khach hang sé c6 gié tri rong la 10,500,000 VND.

Tinh hudng 2: Giao dich véi nha cung cap (Supplier)

e Héa don mua hang (Purchase Invoice):
o Téng gié tri hang héa: 20,000,000 VND.
o Thué VAT: 10% (2,000,000 VND).
o Phi van chuyén: 1,000,000 VND.

Net Value:
e 20,000,000 + 2,000,000 + 1,000,000 = 23,000,000 VND.
Ghi nhan:

e Tai khodn Payable (Phai tra) cla nha cung cap sé cé gia tri rong la 23,000,000 VND.

Cach VHTerp tinh toan Net Values in
Party Account:

1. Tu dong tinh toan:
e VHTerp tu déng cong/trir cac khoan thué, gidm gia, va phi khac khi ban tao héa don
(Invoice) hoac but toan thanh todn (Payment Entry).
2. Ghi nhan gia tri rong:
e Gia tri rong sé dugc ghi vao tai khoan Receivable hoac Payable cla doi tuong lién
quan.
3. Quan ly tai khoan:
e Ban cé thé xem téng gia tri rong trong bdo cdo nhu Accounts Receivable
Summary hodc Accounts Payable Summary dé biét chinh xac s6 tién khach hang
hodac nha cung cép ng.



Ung dung tai Viét Nam:

Tai Viét Nam, viéc ghi nhan gia tri rong trong tai khodn clGa déi tugng thuong tuan theo quy dinh ké
todn va thué hién hanh. VHTerp gilp doanh nghiép:

e Quan ly chinh xac cac khodn phai thu/phai tra.
e Tinh todn thué GTGT va gidm gia dung céach.
e DAm bao s6 sach ké toadn lubn minh bach va cap nhét.



