SO cai(General
Ledger)

e Voucher - Ching tu

o Against Voucher - Chirng tu déi ing

e Against Account - Tai khodn doéi ng




Voucher - Chiung tu

Trong General Ledger (S6 cai ké toan) cia VHTerp (va cac phan mém ké toan khac), Voucher la
mot thuat nglr dung dé€ chi cac tai liéu hoac giao dich ghi nhan hoat dong tai chinh trong hé thong
ké toan. Mbi Voucher thudng dai dién cho mét giao dich cu thé va chira théng tin chi tiét vé giao
dich dé.

e Chung tu
o Phiéu giao dich
o But toan giao dich

Y nghia cGa Voucher:

1. Voucher déng vai tro la bang chiing ghi nhan mét giao dich tai chinh (vi du: héa don,
phiéu thu, phiéu chi, hoac but todn diéu chinh).

2. Trong General Ledger, Voucher lién két cac bat toan ké toan véi moét tai liéu cu thé dé
dé dang tra c(ru va quan ly.

Cac loai Voucher pho bién trong VHTerp:

1. Journal Entry (BUt todn nhat ky):
e Ghi nhan cac giao dich ké todn nhu diéu chinh tai khoan, chuyén tién gifra tai khoan
ngan hang, hoac bat toan két chuyén.
e Voucher Type: Journal Entry
2. Sales Invoice (H6a don ban hang):
e Ghi nhan doanh thu tu viéc ban hang héa hoac dich vu.
e Voucher Type: Sales Invoice
3. Purchase Invoice (Hbéa don mua hang):
e Ghi nhan chi phi hoac nghia vu thanh toan cho nha cung cap.
e Voucher Type: Purchase Invoice
4. Payment Entry (But toan thanh toan):
e Ghi nhan thanh todn hoac nhan tién tir khdch hang hoac nha cung cap.
e Voucher Type: Payment Entry
5. Expense Claim (Yéu cau chi phi):
e Ghi nhan chi phi dugc nhan vién khai bao.
e Voucher Type: Expense Claim
6. Stock Entry (Phiéu nhap/xuat kho):



e Ghi nhan céc giao dich lién quan dén hang tén kho, chang han nhu nhap kho, xuat
kho hodc chuyén kho.
e Voucher Type: Stock Entry

Moi lién hé gilra Voucher va General
Ledger:

1. Khi mét giao dich dugc ghi nhan qua bat ky Voucher nao, hé thong sé ty déng tao cac
but toan ghi s6 trong General Ledger.

2. Mo6i dong buat toadn trong General Ledger déu lién két véi mét Voucher cu thé, gitip ban
truy xuat nguén goc giao dich dé dang.

Vi du:

e MOt hda don ban hang (Sales Invoice) c6 ma SINV-0001 sé ghi nhan cac but toan:
o Ng: Accounts Receivable (Phai thu khach hang).
o C6: Sales Income (Doanh thu ban hang).

e Trong General Ledger, cac but toan nay sé hién thi ma Voucher la SINV-0001 dé€ tra
ctu héa don géc.

Vi du cu thé:

1. Journal Entry (JE-0001):
e Chuyén tién tlir tai khoan A sang tai khoan B:
o Ng: Bank Account B (1,000,000 VND).
o C6: Bank Account A (1,000,000 VND).
e Voucher Type: Journal Entry
e Voucher No: JE-0001
2. Sales Invoice (SINV-0002):
e Ghi nhan doanh thu tu khach hang:
o Ng: Accounts Receivable - Customer A (500,000 VND).
o C6: Sales Income - Product A (500,000 VND).
e Voucher Type: Sales Invoice
e Voucher No: SINV-0002

Tom lai:



e Voucher trong General Ledger la dai dién cho cac tai liéu hoac giao dich tai chinh dugc
ghi nhan.

e N6 la "cau néi" gilp ban tra cu, déi chi€u, va ki€m tra cac giao dich ké todn mét cach
minh bach va chinh xac.

e Vi du: Héa don ban hang, phiéu thu, phiéu chi, hoac bt todn nhat ky déu la cac Voucher
lién quan.



Against Voucher - Ching tu
doi ing

Trudng "Against Voucher" trong s6 cai (General Ledger) clia VHTerp dugc si dung dé hién thi
moi lién hé gilta cac but todn ké todn va ching tir ké todn ma bat toan dé lién quan dén.

Muc dich chinh cua "Against Voucher":

1. Theo doi giao dich lién quan:

e Cho biét but toan nay dugc ghi nhan dé doi iing hoac lién quan dén chiing tir nao (vi
du: Héa daon ban hang, Hbéa don mua hang, Phi€u thu, Phi€u chi, hoac cac but toan
diéu chinh).

2. Dé dang doi chi€u sé liéu:

e K& todn cé thé nhanh chdng tra ciru mai lién hé gitra cadc khoan muc tai khodn va
chimg tir géc.

e Vi du: M6t but todn ghi cé trong tai khoan Sales sé cho biét chiing tir Sales Invoice
(S1-001) da tao nén doanh thu nay.

3. HO trg truy vét giao dich:
e Khi kiém tra sé cai, ban cé thé dé dang xac dinh:
o Giao dich nay lién quan dén ching tur nao.
o S0 tién da thanh todn (hoac chua thanh toan) lién quan dén hda don nao.
4. Cai thién quan ly céng no:

e DG6i v4i cac tai khodn cong no phai thu (Accounts Receivable) hodc phai tra (
Accounts Payable), truong nay cho biét giao dich cu thé (vi du, thanh todn hoac
diéu chinh) dang déi ting v6i hdéa don nao.

Vi du cu thé:

Truong hop 1: Ghi nhan doanh thu tu hdéa don ban hang (
Sales Invoice)

e Hbéa don ban hang: SI-001
e SO céi ghi:
o Ghi ng: Tai khodn Accounts Receivable (10,000,000 VND)
o Against Voucher: SI-001 (H6a don ban hang tao khodn phai thu nay).
o Ghi c6: Tai khoan Sales (10,000,000 VND)



o Against Voucher: SI-001.

Truong hgp 2: Thanh toan hoa don (Payment Entry)

e Thanh toan: PE-001 lién quan dén hdéa don SI1-001.
e SG cai ghi:
o Ghi no: Tai khoan Bank Account (10,000,000 VND)
o Against Voucher: PE-001 (Phi€u thanh toan nay tao khodn ng).
o Ghi c6: Tai khodn Accounts Receivable (10,000,000 VND)
o Against Voucher: SI-001 (H6a don da dugc thanh toan).

Khi m& s6 céi, muc dich cta truong
"Against Voucher":

e Tim hiéu nguén géc giao dich:
o Biét rd but todn nay lién quan dén héa don nao, thanh todn nao, hoac ching tir nao.
« Ki€m tra su khép lénh:
o Xac minh rang cac giao dich déi ing (ghi ng va ghi cé) duoc lién két diing chiing tur.
e Phan tich nhanh dir liéu tai chinh:
o Dé dang theo doi dong tién, thanh toan, hodc cac khoan diéu chinh phat sinh tir mot
chiing tur cu thé.



Against Account - Tai khoan
doi ing

Against Account" trong General Ledger(Sé cai) clia VHTerp la trudng dung dé€ chi tai khoan
doi ing trong mot but toan ké toan. N6 cho biét but todn nay dugc ghi nhan dé déi ing vai tai
khoan nao, gilip nguoi dung dé dang truy vét va phan tich mai quan hé gira cac giao dich.

Y nghia cta "Against Account":

1. Xac dinh tai khoan déi ung:

e Trudng nay ghi ro tai khodn déi (’ng ciia mét but todn cu thé trong s6 cai.

e Vi du: Néu ghi ng vao tai khoan Bank Account, thi tai khoan déi ing c6 thé la
Accounts Receivable (néu thanh todn héa don) hoac Sales (néu ghi nhan doanh
thu).

2. Ho trog truy vét giao dich:

e Dé dang tra ctu tai khodn nao lién quan dén giao dich.

e Vi du: M6t khoan chi tir Cash Account sé ghi ro tai khodn doi ing la Expense
Account, gilip nhanh chéng kiém tra ly do chi phi.

3. Phan tich dong tién va céng ng:

e D& dang theo ddi dong tién ra/vao hoac céc khodn céng no lién quan dén mot giao

dich.

Vi du cu thé:

Truong hop 1: Ghi nhan doanh thu tu hdéa don ban hang (
Sales Invoice)

e Giao dich:
o Ghi ng: Accounts Receivable (10,000,000 VND)
o Against Account: Sales (Doanh thu nay dugc déi iing véi tai khodn doanh
thu).
o Ghi co: Sales (10,000,000 VND)
o Against Account: Accounts Receivable (Khoan doanh thu nay déi ing véi tai
khoan céng ng phai thu).



Truong hgp 2: Thanh toan hoa don (Payment Entry)

e Giao dich:
o Ghi ng: Bank Account (10,000,000 VND)
o Against Account: Accounts Receivable (Khoan tién gui vao tai khoan ngan
hang doi iing véi cong ng phai thu).
o Ghi c6: Accounts Receivable (10,000,000 VND)
o Against Account: Bank Account (Khoan cdng ng nay dugc thanh toan tu tai
khoan ngan hang).

Truong hop 3: Chi phi van hanh

e Giao dich:
o Ghi ng: Office Supplies Expense (2,000,000 VND)
o Against Account: Cash Account (Khoan chi phi nay dugc thanh toan tu tai
khodn tién mat).
o Ghi c6: Cash Account (2,000,000 VND)
o Against Account: Office Supplies Expense (Tién mat dugc gidam do chi phi van
phong).

Muc dich st dung "Against Account”
trong General Ledger:

1. Kiém tra tinh hop 1é cta giao dich:
e Xac minh xem but toan ké toan cd lién két dung vdi tai khodn déi ing khong.
e Vi du: Tai khodn ngan hang c6 giao dich ghi cd, thi tai khoan déi i'ng phai la cong no,
doanh thu, hoac khoan muc hogp ly khac.
2. Truy vét giao dich nhanh hon:
e Gilp ké todn hoac kiém toan vién dé dang ki€m tra ngudn g6c va mai lién hé gilta
cac giao dich.
3. Ho6 trg bao cdo tai chinh:
e Cung cap théng tin ré rang vé dong tién, cong ng, doanh thu, va chi phi, gilp tao
bao céo chinh xac hon.



