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Sale Invoice - Héa don ban hang

o Include Payment (POS) - Ghi nhan thanh todn tic thoi

o Is Return (Credit Note) - Héa don diéu chinh giam

o Net Amount - Gia tri co ban cuia phi b6 sung trudc khi ép dung thué (néu cd).




e SO cai(General Ledger)

o Voucher - Chiing tu

o Against Voucher - Chitng tur d6i ing

o Against Account - Tai khoan déi iing

e Tai khodn phai thu(receivable)

o

Linked Delivery Notes - phiéu giao hang

Customer LPO - Bon dat hang clia khach hang

o

Future Payments - Thanh toan du kién

o

Party Currency - Theo tién té clia doi tac

o

o

Revaluation Journal - Nhat ky diéu chinh ty gia

e Entry

o Payment Entry - But todn thanh toan

o Journal Entry - Bt todn ghi s6

o Phan biét Payment Entry va Journal Entry

o Voucher Subtype - Phan loai phu cta but toadn

o Net Values in Party Account - gié tri rong dugc ghi nhan trong tai khoan déi tac

e TONg trong lugng tinh(Total Net Weight)

e Gid thuan(Net Rate), So tién thuan(Net Amount)

e TONng s6 luong du kién(Total Projected Qty)

e SO luong du kién lam ngudn(Projected Quantity as Source)

e Chung tu kho(Stock Entry)

« D6i chiéu ton kho(Stock Reconciliation)

e Bién ban nhan hang - Purchase Receipt

e Hbéa don mua hang - Purchase Invoice




Energy Points - Diém Thanh
Tich

Energy Points la mot hé thong dung dé€ danh gia va theo doéi hiéu suat lam viéc hoac muic dé
déng gbp cua nguodi dung trong hé théng VHTerp. Pay la mét tinh nang dugc thiét ké nham muc
dich khuyén khich su tham gia, tinh than lam viéc nhém va tang hiéu qua lam viéc thong qua viéc
gamify (tro choi héa) hoat dong trong hé théng.

Muc dich cua Energy Points

1. Tao dong luc cho nhan vién:
e Thudng di€m cho cac hanh déng tich cuc, vi du nhu hoan thanh nhiém vu, giadi quyét
van dé, hoac dat dugc muc tiéu.
2. Cai thién nang suat:
e Theo doi hiéu suat lam viéc cla tung cad nhan hodc nhém dua trén cac diém so dat
dugc.
3. Xay dung van héa cong ty:
e Tao ra mot moi truong lam viéc than thién hon théng qua cac bang xép hang va céac
muc tiéu dat diém.

Cach hoat dong

e Cong diém: Khi ngudi dung thuc hién moét hanh déng tich cuc, chang han:
o Hoan thanh mét Task.
o Béng gbp vao Issue Resolution.
o Tao hodc cap nhat dit liéu cé gia tri cho hé thong.
e Tru diém: Khi ngudi dung thuc hién céc hanh déng tiéu cuc, vi du:
o Bi gan co bdi ngudi quan ly.
o Khéng hoan thanh nhiém vu ddng thoi han.

Tinh nang lién quan

1. Piém tu déng:



e Di€m dugc tu déng cap dua trén cac quy tac va hanh dong cu thé dugc cdu hinh
trugc trong hé thong.
2. Leaderboard:(Bang thanh tich)
 Hién thi bang xép hang gilra cdc nhan vién hodc nhém dé thic day tinh than canh
tranh lanh manh.
3. Cau hinh tuy chinh:
e Quan tri vién co thé tuy chinh céch thic tinh diém, cac loai hanh dong sé duoc
thudng hoac phat diém.



Leaderboard - Bang thanh
tich

Bang téng hop thanh tich(Enegy points) cla Nhan vién



Mention - Dé cap, Nhac dén

Mentions trong VHTerp la mot tinh nang cho phép ngudi dung nhac dén (tag) mot ngudi dung
khac trong hé théng bang céach stir dung ky tu @ trong cac trudng nhap liéu hoac phan binh luén.
Pay la mot cong cu hiru ich dé€ cadi thién giao ti€p va cong tac trong cac hoat dong hang ngay cla
té chic.

Cach hoat dong cua Mentions

1. Cach s dung:

e Khi soan thao trong cac truong binh luan, ghi chd, hoac mo ta, ban cé thé go ky tu
@ dé hién thi danh sach cac ngudi dung trong hé thong.

e Vidu: GO @john.doe sé tu dong gogi y va chon nguoi dung cé email hoac tén la "John
Doe".

2. Tinh nang chinh:

e Nguoi dugc "mention" sé nhan dugc thong bao (Notification) qua email hoac trong hé
thong.

e Mentions gitp dam bdo rang ngudi dung cu thé dugc thong bdo vé céc théng tin lién
guan hoac yéu cau truc ti€p trong cac module khac nhau nhu Tasks, Issues, hoac
Projects.

3. Thong bao:

e Frappe tu dong gui théng bdo téi ngudi dung dugc nhac dén trong hé théng.

e Théng bdo nay c6 thé xuat hién trong giao dién nguoi dung hoac dugc g qua email,
tuy thudc vao cai dat thong bao.

Cac truong hop st dung Mentions

1. Cong tac trong cong viéc:
e Trong Tasks hoac Issues, ban cé thé sir dung mentions dé chi dinh moét nguoi phu
trach hodc can giai quyét van deé.
2. Phan héi nhanh:
e Khi thdo luan trong cac phan binh luan cua tai liéu, viéc s dung mentions sé ddm
bdo ngudi can phan hoi nhan dugc thong tin ngay lap tuc.
3. Theo doéi tién do:
e Trong cdc module nhu Project Management, mentions gilp giao tiép dé dang giira
cac thanh vién trong nhém.

Lam thé nao dé€ sir dung Mentions?

1. Trong phan binh luan hoac moé ta, go ky tu @ .



2. Hé thong sé hién thi danh sach cac nguoi dung cé thé dugc chon.
3. Chon ngudi dung bang cach nhan vao tén hién thi hoac ti€p tuc gé dé tim kiém.
4. Khi luu tai liéu, nguoi dugc nhac dén sé nhan théng béo.

Cach bat hoac tuy chinh Mentions

1. Tuy chinh théng bao:
 Di t6i Email Settings hoac Notification Settings trong hé thong.
e Xac minh rang théng bdo cho mentions dugc bat.
2. Kiém tra quyén (Permissions):
e Pam bdo rang ngudi dung dugc nhac dén cé quyén truy cap vao tai liéu dé xem
thong tin.
3. Tich hop véi Email:
e Mentions c6 thé dugc tich hgp véi email dé€ gli thong bao téi ngudi dung khéng truc
ti€ép dang nhap vao hé théng.

Loi ich cua Mentions

e Tang cudng giao ti€p: Dam bao rang thoéng tin hodc phan hoi dugc chuyén didng dén
ngudi can nhan.

» Tiét kiém thoi gian: Loai bo su can thiét phai gui email riéng |é hodc nhan tin ngoai hé
thong.

e Cai thién quan ly céng viéc: Dam bdo cac nhiém vu hoac van dé dugc chi dinh dang
nguoi phu trach.



Assignment - Nhiém vu,
phan cbng

Assignments trong VHTerp la moét tinh nang dung dé chi dinh nhiém vu, céng viéc hoac trach
nhiém cu thé cho mot hoac nhiéu ngudi dung trong hé théng. N6 gitip quan ly va theo ddi cac cbng
viéc can lam, phan cdong nhiém vu cho cac thanh vién trong nhém hoac bd phan.

Céac Assignments c6 thé dugc sir dung trong nhiéu module ctia VHTerp, chang han nhu Tasks,
Issues, Projects, hoac Support Tickets. Khi mét nhiém vu hoac cdng viéc dugc chi dinh, nguoi
nhan sé nhan dugc théng béo va co6 thé cap nhat trang thai cong viéc ciia minh.

Cac dac diém chinh cua Assignments trong VHTerp:

1. Chi dinh nhiém vu: Nguoi quan tri hoac nguoi dung cé quyén cé thé chi dinh nhiém vu
cho mét hodc nhiéu ngudi dung.

2. Theo doi ti€n dd: Assignments gilp theo doi ti€n dd cha nhiém vu dugc giao, tir trang
thai "Chua bat dau" cho dén khi hoan thanh.

3. Thong bao: Ngudi dung dugc chi dinh sé nhan thong bdo vé nhiém vu cla ho qua email
hoac hé théng théng bdo cla Frappe.

4. Quan ly nhiém vu: Ngudi nhan nhiém vu cé thé thay déi trang thai, thém ghi chi, hoac
danh dau hoan thanh nhiém vu.

5. Tich hop véi cac mé-dun khac: Assignments c6 thé lién két véi cac cong viéc khac
trong hé théng nhu Project, Issue, hodc Task.

Vi du vé cach s dung "Assignments" trong VHTerp:

e Trong Frappe Project Management, mot nhiém vu c6 thé dugc giao cho moét thanh
vién trong nhdm véi deadline va muic do uu tién cu thé. Khi nhiém vu dugc hoan thanh,
nguoi nhan cé thé thay déi trang thai thanh "Hoan thanh".

e Trong VHTerp Issues, ban c6 thé phan céng mot van dé cho moét ngudi dung cu thé dé
ho cé thé giadi quyét.



Email Threads on Assigned
Document - Nhan Email trén
Tai Lieéu Bugc Phan Cong

Nhan email thong béo khi c6 su trao déi vé bat ky tai liéu nao dugc chi dinh cho ban.



Creditor - Cac chu no

Trong VHTerp Creditors thuong dugc hiéu la Cac chu no, tic la cac t6 chidc hodc cd nhadn ma
doanh nghiép no tién, thuong la cadc nha cung cap hoac déi tdc ma doanh nghiép da nhan hang héa
hoac dich vu nhung chua thanh toan.

Vai tro cua Creditors trong VHTerp:

e Quan ly cdng no phai tra: Hé thong luu trit théng tin chi tiét vé cac khodn phai trd cho
ting chu ng, bao gom hda don, ngay dén han, va sé tién can thanh toan.
e Bao cdo cdéng no: Cung cap bdo cdo vé cac khoan phai tra, gilp doanh nghiép dé dang
theo doi tinh trang céng ng va Ién ké& hoach tai chinh.
e Lién két vdi cac giao dich khac:
o Héa don mua hang (Purchase Invoices).
o Lénh thanh toan (Payment Entries).
o Bién nhan hang hda (Purchase Receipts).

Dich sang tiéng Viét:

Creditors trong VHTerp c6 thé duoc dich la "Cac khoan phai trd" hoac "Cha ng", tuy theo nglr
canh s dung. Trong ké todn Viét Nam, thuat ng(r nay thuong lién quan dén tai khodn 331 - Phai
tra nguoi ban.



Outstanding Invoice - hoa
don chua thanh toan

Trong VHTerp, Outstanding Invoice dugc hi€u la héa don chua thanh toan. Day la nhiing hda
don da dugc tao nhung van chua dugc thanh toan day du hodc mét phan béi khach hang hoac
doanh nghiép.

Y nghia clia Outstanding Invoice trong
VHTerp:

« Doi véi Héa don ban hang (Sales Invoice):

o Day la cadc khodn ma khach hang con ng doanh nghiép.

o Héa don nay xuat hién trong bdo cdo Accounts Receivable (Cong ng phai thu).
e Doi véi Héa don mua hang (Purchase Invoice):

o Day la cac khodn ma doanh nghiép con ng nha cung cap.

o Héa don nay xuat hién trong bdo cdo Accounts Payable (Cong ng phai tra).

Vai tro cla Outstanding Invoice trong
VHTerp:

1. Quan ly dong tién:
e Hb trg doanh nghiép theo déi cadc khodn can thu hoac trd dé€ 1ap ké hoach tai chinh.
2. Nhac nhé thanh toan:
e VHTerp c6 thé tu dong gi théng bdo nhac nhé dén khach hang vé cac héa don chua
duogc thanh toan.
3. Lién két véi cac giao dich:
e Cac hda dan chua thanh toan c6 thé dugc lién két véi cac Payment Entries (Lénh
thanh todn) dé€ ghi nhan thanh todn mét phan hoac toan bo.

Outstanding Invoice cé thé dugc dich la "Héa don chua thanh toan" hoac "Héa don con no".
Trong ké toan Viét Nam, khai niém nay thuong dugc s dung dé chi cadc khoan céng ng phai thu
hoac phai tra lién quan dén hda don.



Period Closing Voucher -
Phiéu dong ky ké todn

Phiéu Déng Ky K& Toan) la mét loai ching tu ké todn dugc sir dung dé két chuyén s6 du cubi ky tir
cac tai khoan Doanh thu (Income) va Chi phi (Expense) sang tai khoan Lai/Lo (Profit and
Loss), dong thoi thiét lap cac tai khoan do6 vé sé du bang 0 dé bat dau ky ké todn mai.



Profit and Loss Statement -
Bdo cao két quda kinh doanh



Retained Earnings - Laoi
nhuan git lai

Dugc sir dung khi tao Phiéu déng ky ké toadn



Asset Capitalization: Hach
todn tai san co dinh

e Day la qué trinh ghi nhan mot tai san vao hé thong ké todn nhu mot tai sadn co dinh.
e Tai san dugc ghi nhan sau khi mua hodc hoan thanh san xuat va san sang dé s dung.
e Gia tri cUa tai san sé duogc khau hao dan theo thoi gian, dua trén cac chinh sach ké toan.



Asset Capitalization Asset
ltem: Hach todn tai san co
dinh

"Asset Capitalization Asset ltem" gilip dam bao rang mdi tai san duoc ghi nhan va quan ly day da
thong tin tir khi mua cho dén khi khau hao hoac thanh ly.

Vi du cu thé:

1. Mua mot may tinh xach tay:
e Muc hang héa (Iltem): Laptop Dell XPS 15.
e Danh muc tai san (Asset Category): Thiét bi van phong.
e Gia tri mua: 30,000,000 VND.
e Ngay mua: 01/01/2025.
e Ngay ghi nhan tai san: 01/01/2025.
2. Hach todn tai san cé dinh:
e Ghi nhan tai san: May tinh xach tay Dell XPS 15 dugc dua vao danh sach tai sdn co
dinh.
o Lién két tai khoan ké toan:
o Tai khoan tai san c6 dinh: 2111 - Tai san cé dinh hiru hinh.
o Tai khodn khau hao Ily ké: 2141 - Hao mon TSCD hiiu hinh.



Asset Capitalization Service
ltem: Dich vu vOn hoa tai
san co6 dinh

Dung dé chi cac dich vu lién quan dén viéc tao hoac nang cap tai san c6 dinh, dugc ghi nhan trong
qua trinh hach toan tai sdn c6 dinh (Asset Capitalization).
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Giai thich:
1. Asset Capitalization
e Day la qua trinh ghi nhén tai sdn vao s6 sach ké toan nhu mot tai sadn co dinh.
e Khong chi bao gom tai san cu thé (vat ly), ma con cé thé bao gom cac dich vu lién
quan dén viéc mua sam, nang cap, hoac hoan thién tai san.
2. Service Item
e La cac dich vu, khéng phai la hang hdéa hitu hinh, dugc sir dung hoac lién quan truc
ti€p dén tai san.
e Vi du: phi cai dat, phi van chuyén, dich vu bao tri ban dau, hoac dich vu lap dat.

e Khi ban mua hoédc tao mot tai sadn cé dinh, ban cé thé thém céc chi phi lién quan dén dich
vu nhu moét phan cua gia tri tai san.

» Asset Capitalization Service Item cho phép ghi nhan cac chi phi nay vao gia tri téng
cla tai san co dinh.

Vi du cu thé:

1. Mua mot mdy CNC:
e Gia tri mdy CNC: 200,000,000 VND.
e Dich vu lap dat (Service Item): 10,000,000 VND.
e Dich vu van chuyén (Service Item): 5,000,000 VND.
2. Hach toan tai san:
o Tong gia tri tai san: 215,000,000 VND (bao gém gid mdy va chi phi dich vu).
o Lién két tai khoan ké toan:
o Tai khodn tai san c6 dinh: 2111 - Tai san cé dinh hiru hinh.
o Tai khodn dich vu chi phi lién quan: 642 - Chi phi quan ly doanh nghiép
(n€u khéng von hoa).



3. Quan ly dich vu lién quan:
e Dich vu duogc liét ké riéng trong héa don mua sam nhung van lién két véi tai san c6
dinh cu thé.



Asset Repair Consumed
ltem: Vat tu tiéu hao cho sua
ch(ra tai san c6 dinh

Dung dé chi cac vat tu hoac hang héa tiéu hao dugc sir dung trong qua trinh stra chira tai san

co dinh.
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Giai thich chi tiet:
1. Asset Repair (Sia chira tai san):

e Khi mét tai san cd dinh bi hdng héc hoac can bdo tri, doanh nghiép thudng s dung
vat tu, linh kién, hodc nguyén liéu dé stra chira va dua tai san trd lai trang thai hoat
dong.

2. Consumed Item (Hang hoéa tiéu hao):

e DAy la céc vat tu, linh kién hodc nguyén liéu dugc st dung trong qua trinh stra chira,
nhung khoéng con ton tai dudi dang hang ton kho sau khi da st dung.

e Vi du: dau béi tron, éc vit, day dién, hoac linh kién thay thé nhu 6 cliing, RAM cho
may tinh.

3. Asset Repair Consumed Item (Vat tu tiéu hao sua chira tai san):

e La nhitng hang héa tiéu hao duoc ghi nhan trong qua trinh stta ch{ra tai san c6

dinh va hach toan vao chi phi stra chira hoac bdo tri.

Cach hoat dong trong VHTerp:

1. Trong thuc té:
e Khi tai san c6 dinh nhu may in, may méc, hoac phuong tién bi hdng, doanh nghiép sé
str dung céc vat tu tur kho dé€ stra chira.
2. Quan ly trong ERPNext:
e Cac vat tu tiéu hao dugc ghi nhan théng qua:
o Material Issue: D€ trich xuat vat tu tir kho va gan vao tai san cu thé.
o Expense Account: Chi phi cla cac vat tu nay dugc chuyén dén tai khoan chi
phi stra chita hoac bao tri.
3. Hach toan:



e Kho: Gidm sé lugng vat tu trong kho.
e Chi phi: Tang chi phi sra chra hoac bao tri tai sdn co dinh.

Vi du cu thé:

Tinh huong:
Mot cong ty stra chra may CNC (tai san c¢6 dinh) gap su cé.

e Cac vat tu tiéu hao:
o O dia diéu khién (Stock Item): 5,000,000 VND.
o Dau boi tron (Stock Item): 500,000 VND.
e Quy trinh:
o Xuat vat tu tu kho.
o SUr dung vat tu dé stra chlra tai san.
o Ghi nhan chi phi stra chira.

Quan ly trong VHTerp:

e Material Issue Entry:
o Ghi nhan vat tu da s dung, lién két vai tai sdn may CNC.
e Hach toan chi phi:
o Tai khodn chi phi: 5,500,000 VND chuyén vao Chi phi stra chita tai san cé dinh.

Y nghia trong quan ly:

e Asset Repair Consumed Item gilp:
o Ghi nhan chinh xac cac vat tu tiéu hao trong qua trinh sra chita tai sdn co dinh.
o Ddm bdo hang tén kho va chi phi stra chita dugc theo déi minh bach.



Asset Repair Consumed
ltem: H6éa don mua hang cho
sira ch(ra tai san co dinh

la m6t héa don mua hang trong VHTerp, dung dé ghi nhan chi phi stra chita tai san c6 dinh duoc
thuc hién bdi mot bén thi ba hoac nha cung cap dich vu stra chira.
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Giai thich chi tiet:
1. Asset Repair (Sia chira tai san):

e Khi tai san cé dinh cta doanh nghiép, chdng han nhu may méc, phuong tién hoac
thiét bi, can dugc stra chira, doanh nghiép cé thé thué moét nha cung cap hoac doi
tac thuc hién cong viéc stra chra.

2. Purchase Invoice (Héa don mua hang):
e DAy la chiing tur dugc tao trong hé théng dé ghi nhan viéc thanh toan cho nha cung
cap dich vu hoac vat tu lién quan dén viéc sta chira.
3. Asset Repair Purchase Invoice (Héa don mua hang stra chira tai san):
e Héa don nay ghi nhan céc chi phi lién quan dén stra chira tai san c6 dinh, chang han:
o Phi dich vu stra chira.
o Chi phi vat tu hoac linh kién thay thé do nha cung cap cung cap.

Quy trinh st dung trong VHTerp:

1. Phat sinh stra chira tai san:
o MOt tai san, chang han nhu may CNC, bi hong va can dugc sra chira.

e Doanh nghiép thué moét nha cung cap thuc hién stra chira.
2. Nha cung cap cung cap dich vu hoac linh kién:
e Sau khi stra chira hoan tat, nha cung cap gui hdéa don véi cadc khodn muc chi tiét:
o Phi dich vu.
o Chi phi vat tu thay thé (néu cd).
3. Tao héa don trong VHTerp:
e Trong VHTerp, mét Purchase Invoice dugc tao ra:



o Lién két véi tai san cd dinh: Ghi nhan rang hda don nay lién quan dén viéc
stra chira tai san cu thé.
o Ghi nhan chi phi: Chi phi dugc phan b6 vao tai khoan chi phi stra chita tai san.

Vi du cu thé:

Tinh huodng:

e CONg ty sra chra mot chiéc may CNC tai mét xudng bén ngoai.
e Nha cung cap guti héa don véi cac khoan muc:

o Phi stra chira: 10,000,000 VND.

o Thay thé linh kién: O dia diéu khién mdi, 5,000,000 VND.

o Téng cong: 15,000,000 VND.

Thao tac trong VHTerp:

1. Tao Asset Repair Purchase Invoice:
e Lién két véi tai sdn may CNC.
e Ghi nhan chi phi:
o Dich vu stra chira: 10,000,000 VND.
o Linh kién thay thé: 5,000,000 VND.
2. Hach toan:
e Tai khodn chi phi stra chira tai sdn c6 dinh tang Ién: 15,000,000 VND.
e Tai khodn phai tra (Accounts Payable) tang Ién: 15,000,000 VND.

Y nghia:

e Asset Repair Purchase Invoice giup doanh nghiép:
o Theo doi cac khodn chi phi stra chlra tai san cé dinh mot cach roé rang.
o Ghi nhan chi phi ding tai khoan ké toan.
o Quan ly lich str stra chira cho tung tai sdn co dinh.



Asset Shift Allocation: Phan
b6 tai san cd dinh theo ca
lam Vviéc

gilp quan ly va theo ddi viéc sir dung tai san c6 dinh theo tirng ca lam viéc cu thé, dac biét hiru ich
trong cac moéi truong san xuat, noi tai san dugc st dung trong nhiéu ca.

Giai thich chi tiét:

1. Asset (Tai san co dinh):
e Tai san c6 dinh nhu may mdc, thiét bi, hoac phuong tién c6 thé dugc sir dung béi cac

nhém hoac b6 phan khac nhau trong cac ca lam viéc.

2. Shift (Ca lam viéc):
e Cac ca lam viéc dugc dinh nghia trong hé thong (vi du: ca sang, ca chiéu, ca dém).

3. Allocation (Phan bo):
e Phén bé tai sdn cd dinh cho ting ca lam viéc d€ quan ly thai gian s dung, hiéu qua

hoat déng va cac chi phi lién quan.

Chuc nang cua Asset Shift Allocation:

e Theo doi tai san theo ca lam viéc:
o Gilp biét tai san dang dugc s dung trong ca nao va bdi ai.
e Tinh khau hao dua trén thoi gian st dung thuc té:
o Néu ban bat tinh nang khau hao dua trén s6 gio hoat dong, hé thong sé s dung
thong tin phéan bé ca dé tinh khau hao.
e Lap lich bao tri:
o Dua trén thoi gian s dung thuc té trong tirng ca, ban cé thé 1ap lich bao tri chinh

xac hon.

Vi du cu thé:



Tinh huong:

e MOt cOng ty sdn xuat cé6 moét may CNC, va may nay dugc st dung trong 3 ca lam viéc:
o Ca sang: 8:00 - 16:00.
o Ca chiéu: 16:00 - 24:00.
o Ca dém: 24:00 - 8:00.

e May CNC chi hoat déng trong ca sang va ca chiéu, khéng hoat dong vao ca dém.

Thao tac trong VHTerp:

1. Tao Asset Shift Allocation:
e Lién két may CNC véi cac ca lam viéc (ca sang va ca chiéu).
e Dat thai gian hoat dong cla may trong tung ca.
2. Theo do6i khau hao:
e Néu may chi hoat déng trong 2 ca (16 gid mdi ngay), hé théng sé tinh khau hao dua
trén thai gian hoat dong thuc té€, thay vi tinh khau hao cho 24 gio.
3. Lap lich bao tri:
e Bdo tri may dua trén téng sé gio hoat déng thuc té trong cac ca lam viéc.

Y nghia:

e Giup doanh nghiép quan ly tai sdn hiéu qua hon.
e Cung cap théng tin chi tiét vé viéc sir dung tai san, hoé trg 1ap k€ hoach san xuat va bao tri.
e Tang d6 chinh xac trong viéc tinh todn khau hao va chi phi tai san.



Asset Shift Factor: Hé soO
khau hao theo ca lam viéc

La dé cap dén mot hé soé (factor) dugc sir dung dé diéu chinh khau hao cla tai san dua trén sé ca
lam viéc ma tai san dé dugc s dung. Tinh nang nay rat hitu ich trong viéc quan ly tai sdn co dinh,
dac biét la trong cadc moi trudng sdn xuat hoat dong lién tuc véi nhiéu ca lam viéc.

B 7 = n
Giai thich chi tiet:
1. Asset Shift Factor (Hé sé ca lam viéc):
e DAy la hé s6 dung dé diéu chinh tdéc do khau hao cula tai sdn khi tai san dugc s
dung vugt qua thai gian hoat dong tiéu chudn (thudng la mot ca/ngay).
e NEu tai san dugc st dung trong nhiéu ca lam viéc, muic khau hao sé tang tuong Gng.
2. Muc dich:
e Tinh todn khau hao chinh xac hon dua trén cudng do st dung thuc té.
e Phan anh ddng gia tri hao mon cla tai san khi tai san dugc st dung nhiéu hon so Vi
thiét ké ban dau.

Cach hoat dong:

1. Xac dinh hé sé ca lam viéc (Shift Factor):
e M6t ca lam viéc tiéu chudn (1 ca/ngay) cé hé so la 1.
e Néu tai san dugc st dung trong 2 ca/ngay, hé s6 c6 thé la 1.5 hoac 2, tuy thudc vao
chinh sach ké toan cta doanh nghiép.
e Néu sir dung trong 3 ca/ngay, hé so cé thé la 2 hoac 3.
2. Piéu chinh khau hao:
e Cong thuc tinh khau hao véi Asset Shift Factor:

Khau hao = Khau hao tiéu chuin x Asset Shift Factor

Vi du, néu khiu hao tiéu chudn ctia mét méy 13 10 triéu déng/ndm, va mdy dudc st dung
trong 2 ca/ngay (hé 50 2), thi khu hao thuc té sé la:
10 triéu dong x 2 = 20 triéu d%rng/néim.
3. Lién két véi Asset Shift Allocation:

e Khi thiét |ap Asset Shift Allocation, ban cé thé dinh nghia s6 ca lam viéc cho tung
tai san.


https://docs.vhterp.com/uploads/images/gallery/2025-01/xONimage.png
https://docs.vhterp.com/uploads/images/gallery/2025-01/qbqimage.png

e Hé théng sé ty dong tinh khau hao dua trén hé sé ca lam viéc.
Vidu cu thé:

Tinh hufing:
« M6t may CNC ¢ tudi tho 5 ndm va gié tri ban dau (3 500 triéu dong.
« May nay dudc thiét ké dé str dung 1 ca/ngay.
o Néustr dung trong 2 ca/ngay, hé s6 ca lam viécla 2.

« Néu sir dung trong 3 ca/ngay, hé sé ca lam viéc 13 3.

Khau hao trong tirng trudng hdp:
1. 1ca/ngay:
. Héséca lam viéc = 1.
« Khéu hao hang ndm = % = 100 triéu dn:jng.
2. 2 ca/ngay:
« Hésdcalam viéc = 2.
« Khau hao hang ndm = 100 triéu -:if:‘rng x 2 = 200 triéu df:‘rng.
3. 3 ca/ngay:
. Hésé ca lam viéc = 3.

« Khéu hao hang ndm = 100 triéu -:it}jng x 3 = 300 triéu d%mg.
P
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Audit Trail: Lich st kiém
toan.

La mot tinh ndng hoac khai niém trong cac hé thong ké toan va quan ly nhu VHTerp, nham ghi lai
toan bd cac thay déi, giao dich, va hoat déng lién quan dén d{r liéu hoac quy trinh trong hé thong.

Muc dich cua Audit Trail

1. Minh bach:
e Audit Trail cho phép theo déi ai da lam gi, khi nao, va nhu thé nao trén hé théng.
e Diéu nay gilp minh bach héa cac hoat dong trong hé thong.
2. Kiém soat néi bé:
e Gillp cadc nha quan ly gidm sat va phat hién cac hoat dong bat thuong hoac sai
pham.
e La mo6t cong cu quan trong trong viéc quan ly rai ro.
3. Phuc vu kiém toan:
e Khi doanh nghiép dugc kiém toan, Audit Trail la co sé dé€ ki€m toan vién danh gia
tinh chinh xac va hop phap cla cac giao dich.
4. Tuan thu phap luat:
e MOt s6 quéc gia hoac nganh nghé yéu cau doanh nghiép phai duy tri Audit Trail dé
dap ung cac quy dinh phéap luat.

Cach hoat dong cua Audit Trail

e Luu trir théng tin: Audit Trail ghi lai thdng tin chi tiét vé cac hanh dong, bao gom:
o Ai thuc hién hanh déng (ngudi dung hoac hé thong).
o Khi nao hanh déng dugc thuc hién (ngay va gig).
o Hanh ddng gi da dugc thyc hién (thém, sira, x6a, hoac xem).
o Thay doi gi da xay ra (gia tri trudc va sau khi thay déi).
o Tai dau trong hé thong (muc nao, badng nao hoac ban ghi nao).

Vi du trong VHTerp:



1. Cap nhat hoa don:
e Ngudi dung stra thong tin mét hdéa don tir "100 triéu" thanh "120 triéu".
e Audit Trail sé ghi lai:
o Tén ngudi dung.
o Thoi gian stra doi.
o Gi4 tri trudc: "100 triéu".
o Gid tri sau: "120 triéu".
o Tén hoéa don.
2. X6a mot tai san:
e Khi x6a moét tai san khoi hé thong, Audit Trail ghi lai:
o Ngugi thuc hién xéa.
o Thaoi gian.
o Ma tai san hoac chi tiét tai san bi x0a.

Lai ich cua Audit Trail:

1. Phat hién gian lan:

e Néu cé sai pham, Audit Trail gitp phat hién va xac dinh ngugi chiu tradch nhiém.
2. Téi uu héa van hanh:

e Hi€u rd quy trinh nao hay gap 16i hoac can cai thién.
3. Hé tro khoi phuc dir liéu:

e Khi xay ra 16i hodc mat dir liéu, cé thé dua vao Audit Trail dé khoi phuc thong tin.

Cach s dung Audit Trail trong
VHTerp:

e Kich hoat Audit Trail:
o Vao muc cai dat (Settings) va bat tinh nang Audit Trail.
e Xem lich s thay déi:
o Trong tung tai liéu (Document), cé thé xem phan "View Audit Trail" dé thay danh
sach cac thay déi da thuc hién.
e Tim kiém théng tin:
o Audit Trail thudng c6 bd loc dé€ tim kiém cac thay déi theo ngudi dung, thoi gian,
hoac loai tai liéu.



Sale Invoice - H6éa don ban
hang



Sale Invoice - Héa don ban hang

Include Payment (POS) - Ghi
nhan thanh toan tdc thoi

nclude Payment (POS) trong Sales Invoice cia VHTerp la mé6t tuy chon cho phép ban ghi nhan
viéc thanh toan ngay tai thoi diém tao hdéa don ban hang, thudng dugc s dung trong cac giao dich
tai Pi€ém ban hang (Point of Sale - POS).

Y nghia cua "Include Payment (POS)"

1. Ghi nhan thanh toan tuc thoi:
 Khi chon tuy chon nay, VHTerp sé ghi nhan rang khach hang da thanh todn toan bd
so tién ngay khi hdéa don duogc tao.
e TUy chon nay rat hitu ich cho cac giao dich truc ti€p, nhu tai clra hang ban 1&, noi
khach hang tra tién ngay khi mua hang.
2. Tu dong tao but toan thanh toan:
e VHTerp sé tao mo6t Payment Entry lién két véi Sales Invoice, thé hién khodn tién
da duogc thanh toan.
e SO tién thanh todn dugc ghi nhan trong tai khoan tién mat hoac tai khoan ngéan hang
tuong Ung, tuy vao phuong thic thanh toan.
3. Pon gian héa quy trinh ké toan:
e Ban khéng can tao riéeng mét Payment Entry sau khi xuat héa don, vi khodn thanh
todn da dugc tich hgp vao quy trinh tao héa don.

V4 N
Cach hoat dong
Khi ban chon Include Payment (POS) trong Sales Invoice:

1. Truong Mode of Payment (Phuong thic thanh toan) sé xuat hién.

e Vi du: Tién mat, Chuyén khodn ngan hang, Thé tin dung, Vi dién t, v.v.
2. Dién thong tin can thiét, nhu tai khoan ghi nhan tién thanh toan.
3. VHTerp sé tu dong:

e Danh dau hdéa don la Paid.

e Ghi nhan giao dich thanh todn vao sé cai ké toan.

e Lién két hda don vai bt toan thanh toan (Payment Entry).



Vi du thuc té

Tinh huéng:

e Clra hang ban |é xuat héa don ban 1 chiéc ban véi gid 5.000.000 VND.
e Khach hang thanh todn ngay bang tién mat.

Thao tac trong VHTerp:

Tao mot Sales Invoice.

Chon tuy chon Include Payment (POS).
Chon Mode of Payment |la Cash (Tién mat).
Luu va nop héa don.

P wWwhH

Két qua:

e Hbéa don dugc danh dau Paid.

e MOt but todn thanh todn tu dong dugc tao, ghi nhan sé tién 5.000.000 VND vao tai khodn
Cash.

e Khong can tao thém Payment Entry riéng |é.

Khi nao nén su dung?

e Giao dich ban hang tai ctra hang (POS) hoac truc tiép.
e Cac truong hop khach hang thanh toan day du ngay khi mua hang.
e Ban muén tiét kiém thoi gian ghi nhan thanh toan tha cong.



Sale Invoice - Héa don ban hang

Is Return (Credit Note) - Hda
don diéu chinh gidm

Héa don diéu chinh giam trong Sales Invoice clia VHTerp dugc dung dé chi rang héa don nay
la m6t héa don tra lai hang (con goi la Héa don diéu chinh gidam hoac Phiéu ghi cé) do hang
héa da dugc khach hang trd lai hoac gia tri héa don can dugc gidm trir.

Y nghia:

1. Héa don tra lai hang:
e Duoc 1ap khi khach hang tra lai mot phan hoac toan b6 hang hdéa da mua trudc dé.
e Ghi nhan so lugng hang héa tra lai vao kho va gidm doanh thu tuong Ung.
2. Phiéu ghi c6 (Credit Note):
e La tai liéu k& todn nham giam sé tién ma khach hang phai tra trong trudng hop cé 10i
trén hda don, tra lai hang, hoac cac khodn gidm gia sau khi héa don da dugc phat
hanh.

Khi chon Héa don diéu chinh giam
trong VHTerp:

e Héa don sé dugc danh dau la héa don diéu chinh gidm.
e Hé thong sé tu dong lién két véi hda don ban hang ban dau (néu dugc chon).
e Ghi nhan so tién hoac s6 lugng hang tra lai vao cac tai khodn va kho lién quan.



Sale Invoice - Héa don ban hang

Net Amount - Gia tri co ban
cUa phi b6 sung truéc khi ap
dung thué (néu co).

Vi du thuc té:

Ban ban mot san pham tri gia 1.000.000 VND va ap dung:

e Phi van chuyén: 50.000 VND.
e Thué VAT (10%) ap dung cho ca gia tri hang hda va phi van chuyén.

Net Amount: 1.050.000 VND (Gia tri hang + phi van
chuyén)



SO cai(General Ledger)



S6 cai(General Ledger)

Voucher - Chung tu

Trong General Ledger (S6 cai ké toan) cia VHTerp (va cac phan mém ké toan khac), Voucher la
mot thuat nglr dung dé chi cac tai liéu hodc giao dich ghi nhan hoat déng tai chinh trong hé théng
ké toan. Mbi Voucher thudng dai dién cho mét giao dich cu thé va chira théng tin chi tiét vé giao
dich dé.

e Chung tu
o Phiéu giao dich
o But toan giao dich

Y nghia cGia Voucher:

1. Voucher déng vai tro la bang ching ghi nhan mét giao dich tai chinh (vi du: héa don,
phiéu thu, phi€u chi, hoac bat toan diéu chinh).

2. Trong General Ledger, Voucher lién két cac bat toan ké toan véi moét tai liéu cu thé dé
dé dang tra cru va quan ly.

Céac loai Voucher pho bién trong VHTerp:

1. Journal Entry (Bat todn nhat ky):
e Ghi nhan cac giao dich ké todn nhu diéu chinh tai khoan, chuyén tién gifra tai khoan
ngén hang, hoac bat toan két chuyén.
e Voucher Type: Journal Entry
2. Sales Invoice (Héa don ban hang):
e Ghi nhan doanh thu tu viéc ban hang héa hoac dich vu.
e Voucher Type: Sales Invoice
3. Purchase Invoice (Hbéa don mua hang):
e Ghi nhan chi phi hoac nghia vu thanh toan cho nha cung cap.
e Voucher Type: Purchase Invoice
4. Payment Entry (But toan thanh toan):
e Ghi nhan thanh todn hoac nhan tién tir khach hang hoac nha cung cap.
e Voucher Type: Payment Entry
5. Expense Claim (Yéu cau chi phi):
e Ghi nhan chi phi dugc nhan vién khai bao.
e Voucher Type: Expense Claim
6. Stock Entry (Phiéu nhap/xuat kho):



e Ghi nhan céc giao dich lién quan dén hang tén kho, chang han nhu nhap kho, xuat
kho hodc chuyén kho.
e Voucher Type: Stock Entry

Moi lién hé gilra Voucher va General
Ledger:

1. Khi mét giao dich dugc ghi nhan qua bat ky Voucher nao, hé thong sé ty déng tao cac
but toan ghi s6 trong General Ledger.

2. Mo6i dong buat toadn trong General Ledger déu lién két véi mét Voucher cu thé, gitip ban
truy xuat nguén goc giao dich dé dang.

Vi du:

e MOt hda don ban hang (Sales Invoice) c6 ma SINV-0001 sé ghi nhan cac but toan:
o Ng: Accounts Receivable (Phai thu khach hang).
o C6: Sales Income (Doanh thu ban hang).

e Trong General Ledger, cac but toan nay sé hién thi ma Voucher la SINV-0001 dé€ tra
ctu héa don géc.

Vi du cu thé:

1. Journal Entry (JE-0001):
e Chuyén tién tlir tai khoan A sang tai khoan B:
o Ng: Bank Account B (1,000,000 VND).
o C6: Bank Account A (1,000,000 VND).
e Voucher Type: Journal Entry
e Voucher No: JE-0001
2. Sales Invoice (SINV-0002):
e Ghi nhan doanh thu tu khach hang:
o Ng: Accounts Receivable - Customer A (500,000 VND).
o C6: Sales Income - Product A (500,000 VND).
e Voucher Type: Sales Invoice
e Voucher No: SINV-0002

Tom lai:



e Voucher trong General Ledger la dai dién cho cac tai liéu hoac giao dich tai chinh dugc
ghi nhan.

e N6 la "cau néi" gilp ban tra cu, déi chi€u, va ki€m tra cac giao dich ké todn mét cach
minh bach va chinh xac.

e Vi du: Héa don ban hang, phiéu thu, phiéu chi, hoac bt todn nhat ky déu la cac Voucher
lién quan.



S6 cai(General Ledger)

Against Voucher - Ching tu
doi ing

Trudng "Against Voucher" trong s6 cai (General Ledger) cia VHTerp dugc si dung dé hién thi
moi lién hé gilta cac but todn ké todn va ching tir ké todn ma bat toan dé lién quan dén.

Muc dich chinh cua "Against Voucher":

1. Theo doéi giao dich lién quan:

e Cho biét bat todn nay dugc ghi nhan dé doi ing hoac lién quan dén chiing tir nao (vi
du: Héa daon ban hang, Hdéa don mua hang, Phi€u thu, Phi€u chi, hoac cac but todn
diéu chinh).

. Dé dang déi chiéu sé liéu:

e K& todn cé thé nhanh chdéng tra ciru mai lién hé gitra cadc khoan muc tai khodn va
chimg tir géc.

e Vi du: M6t but todn ghi cé trong tai khoan Sales sé cho biét chiing tir Sales Invoice
(S1-001) da tao nén doanh thu nay.

3. Ho tro truy vét giao dich:
e Khi kiém tra sé cai, ban cé thé dé dang xac dinh:
o Giao dich nay lién quan dén ching tur nao.
o S0 tién da thanh todn (hoac chua thanh toan) lién quan dén hda don nao.
4. Cai thién quan ly céng no:
e DO6i v3i cac tai khodn cong no phai thu (Accounts Receivable) hodc phai tra (
Accounts Payable), truong nay cho biét giao dich cu thé (vi du, thanh toan hoac
diéu chinh) dang déi ting v6i hdéa don nao.

N

Vi du cu thé:

Truong hop 1: Ghi nhan doanh thu tu hdéa don ban hang (
Sales Invoice)
e Héa don ban hang: SI1-001
e SO céi ghi:
o Ghi no: Tai khoan Accounts Receivable (10,000,000 VND)
o Against Voucher: SI-001 (Héa don ban hang tao khodn phai thu nay).



o Ghi cé: Tai khoan Sales (10,000,000 VND)
o Against Voucher: SI-001.

Truong hgp 2: Thanh toan hoa don (Payment Entry)

e Thanh todn: PE-001 lién quan dén hdéa don SI1-001.
e SO céi ghi:
o Ghi ng: Tai khodn Bank Account (10,000,000 VND)
o Against Voucher: PE-001 (Phi€u thanh toan nay tao khodn ng).
o Ghi cé: Tai khodn Accounts Receivable (10,000,000 VND)
o Against Voucher: SI-001 (H6a don da dugc thanh toan).

Khi m& s6 céi, muc dich cta truong
"Against Voucher":

e Tim hiéu nguén géc giao dich:
o Biét rd but toan nay lién quan dén hda don nao, thanh toan nao, hoac ching tlr nao.
» Ki€m tra su khép Iénh:
o Xac minh rang céac giao dich déi ing (ghi ng va ghi cé) duoc lién két diing chiing tur.
e Phan tich nhanh dit liéu tai chinh:
o Dé dang theo déi dong tién, thanh toan, hoac cac khoan diéu chinh phat sinh tir mot
ching tlr cu thé.



S6 cai(General Ledger)

Against Account - Tai khoan
doi ing

Against Account" trong General Ledger(Sé cai) clia VHTerp la trudng dung dé€ chi tai khoan
doi ing trong mot but toan ké toan. N6 cho biét but todn nay dugc ghi nhan dé déi ing vai tai
khoan nao, gilip nguoi dung dé dang truy vét va phan tich mai quan hé gira cac giao dich.

Y nghia cta "Against Account":

1. Xac dinh tai khoan déi uing:

e Truong nay ghi ro tai khodn déi (’ng ciia mét but todn cu thé trong s6 cai.

e Vi du: Néu ghi ng vao tai khoan Bank Account, thi tai khoan déi ing c6 thé la
Accounts Receivable (néu thanh todn héa don) hoac Sales (néu ghi nhan doanh
thu).

2. Ho tro truy vét giao dich:

e Dé dang tra cru tai khodn nao lién quan dén giao dich.

e Vi du: M6t khoan chi tir Cash Account sé ghi ro tai khodn doi ing la Expense
Account, gilip nhanh chéng kiém tra ly do chi phi.

3. Phan tich dong tién va céng ng:

e D& dang theo ddi dong tién ra/vao hoac cac khodn céng ng lién quan dén mot giao

dich.

Vi du cu thé:

Truong hop 1: Ghi nhan doanh thu tu hdéa don ban hang (
Sales Invoice)

e Giao dich:
o Ghi ng: Accounts Receivable (10,000,000 VND)
o Against Account: Sales (Doanh thu nay dugc déi iing véi tai khodn doanh
thu).
o Ghi co: Sales (10,000,000 VND)



o Against Account: Accounts Receivable (Khoan doanh thu nay déi ing véi tai
khodn céng ng phai thu).

Truong hgp 2: Thanh toan hoa don (Payment Entry)

e Giao dich:
o Ghi ng: Bank Account (10,000,000 VND)
o Against Account: Accounts Receivable (Khoan tién gui vao tai khoan ngan
hang d6i iing véi cong ng phai thu).
o Ghi cé: Accounts Receivable (10,000,000 VND)
o Against Account: Bank Account (Khoan céng ng nay dugc thanh todn tu tai
khodn ngan hang).

Truong hgp 3: Chi phi van hanh

e Giao dich:
o Ghi ng: Office Supplies Expense (2,000,000 VND)
o Against Account: Cash Account (Khoan chi phi nay dugc thanh todn tu tai
khodn tién mat).
o Ghi cé: Cash Account (2,000,000 VND)
o Against Account: Office Supplies Expense (Tién mat dugc gidm do chi phi van
phong).

Muc dich sit dung "Against Account"
trong General Ledger:

1. Kié€m tra tinh hop 1é cua giao dich:
e Xac minh xem but todn ké toadn c6 lién két dung véi tai khoan doéi iing khéng.
e Vi du: Tai khodn ngan hang c6 giao dich ghi cd, thi tai khoan déi ing phai la cong no,
doanh thu, hoac khoan muc hgp ly khéc.
2. Truy vét giao dich nhanh hon:
e Gilp ké todn hoac kiém todn vién dé dang kiém tra ngudn géc va mai lién hé giira
cac giao dich.
3. Ho tro bao cdo tai chinh:
e Cung cap théng tin ré rang vé dong tién, cong ng, doanh thu, va chi phi, gilp tao
bao cao chinh xac hon.



Tai khoan phai
thu(receivable)



Tai khodn phai thu(receivable)

Linked Delivery Notes -
phiéu giao hang

Trong VHTerp, "Linked Delivery Notes" trong Receivable (tai khoan phai thu) la mot phan thé
hién moi lién két gitra Invoice (hdéa don ban hang) va cac Delivery Notes (phi€u giao hang) lién
qguan.

Y nghia cla "Linked Delivery Notes":

1. Delivery Note (Phiéu giao hang) la tai liéu ghi lai viéc giao sdn pham hoac hang héa cho
khach hang, dugc tao trudc hoac sau khi phat hanh héa don (Invoice).

2. Linked Delivery Notes chi ra cac phiéu giao hang nao da dugc lién két véi héa don cu
thé trong sé phai thu. Diéu nay gilp ban theo doi:
e Hang hda da giao cho khach hang la nhirng mat hang nao.
e Héa don nao tuong ing véi cac lan giao hang.

Khi nao Linked Delivery Notes dugc su
dung?

e Khi ban ban hang héa cho khach hang, ban thudng tao mot Delivery Note dé ghi nhan
viéc giao hang.

e Sau do, ban tao mot Sales Invoice (hdéa don ban hang) dua trén Delivery Note dé.

e Trong Receivable, hé thong sé hién thij lién két gilta héa don va phiéu giao hang & c6t
Linked Delivery Notes dé€ ban dé dang quan ly.

Vi du cu thé:

Gia sr ban ban 100 ghé cho khach hang A:

1. Ngay 01/01/2024: Ban giao 50 ghé va tao mét Delivery Note (DN-0001) dé€ ghi nhan
giao hang.



2. Ngay 02/01/2024: Ban giao ti€p 50 ghé con lai va tao mot Delivery Note khac (DN-

0002).
3. Ngay 05/01/2024: Ban tao mot Sales Invoice (SINV-0001) bao gom toan bd 100 ghé.

Khi ki€m tra héa don SINV-0001 trong Receivable, ban sé thay phan Linked Delivery Notes liét
ké:

e DN-0001
e DN-0002

Loi ich cua Linked Delivery Notes:

1. Quan ly dé dang: Gilp ban theo ddi xem hang hda trong hda daon da dugc giao hét chua,
va lién két vdi nhiing lan giao hang nao.

2. Tranh sai sét: Xac minh héa don va phiéu giao hang trung khdép vé sé lugng va gia tri.

3. Bao cdo chinh xdac: Dé dang kiém tra ti€n do giao hang lién quan dén céc héa don.



Tai khodn phai thu(receivable)

Customer LPO - Bon dat
hang cua khach hang

Customer LPO trong Receivable |a viét tat cia Customer Local Purchase Order (Don dat
hang ndi bo cda khach hang).

LPO la tai liéu do khach hang phat hanh, thuong dugc st dung trong qua trinh mua ban, dé:

1. Xac nhan don hang: Khach hang dat mua sadn pham hoac dich vu tir nha cung cap.

2. Thé hién chi ti€t don hang: Gom s6 lugng, gia ca, va diéu khoan giao hang.

3. Rang budéc phap ly: Dugc coi la mot thda thuan chinh thic gitra khach hang va nha cung
cap.

Trong Receivable cua VHTerp:

e Customer LPO thuong duogc lién két véi hda don ban hang (Sales Invoice) hodc ghi nhan
trong giao dich, nham:
o Theo doi héa don lién quan dén ting don dat hang cla khach hang.
o Pam bdo rang viéc lap héa don dua trén don dat hang da dugc phé duyét.

Vi du:

1. Khach hang gii mot LPO dé mua 100 chiéc ban gb.

2. Nha cung cap tao hda don ban hang (Sales Invoice) va dinh kém théng tin LPO nay trong
Customer LPO.

3. Trong Receivable, ban c6 thé tra c(ru cac hdéa don lién quan dén ting LPO dé quan ly
céng ng hiéu qua hon.



Tai khodn phai thu(receivable)

Future Payments - Thanh
todn du kién

Future Payments trong Receivable (Cong ng phai thu) dm chi cac khoan thanh todn ma khéach
hang du kién sé thuc hién trong tuong lai. Day thuong la cac khoan:

1. Pa duoc lap héa don: Khach hang da nhan hda don nhung chua dén han thanh toan.
2. Lén lich thanh toan: Khach hang cam két sé thanh toan vao mot ngay cu thé trong
tuong lai.

Y nghia trong VHTerp:

e Future Payments gilp doanh nghiép quan ly va du doan dong tién:
o Xac dinh cdc khoan tién sé nhan trong thaoi gian tdi.
o Lap ké& hoach tai chinh dua trén thoi diém du ki€n nhan tién.
e Chlng cé thé lién quan dén cac thda thuan thanh toan theo ky han, nhu tra gép hoac
thanh toan theo 16.

Vi du:

1. Ngay 1/1/2025, ban ban hang cho khach hang va lap héa don véi han thanh toan la
31/1/2025.

2. Trudc ngay 31/1/2025, sé tién trén hda dan sé dugc hién thi trong Future Payments.

3. Khi khach hang thanh toan, khoan dé dugc chuyén tir Future Payments sang Received
Payments.



Tai khodn phai thu(receivable)

Party Currency - Theo tién té
cla doi tac

In Party Currency trong Receivable (Cong ng phai thu) dé cap dén soé tién cong ng dugc hién thi
bang déng tién goc cla khach hang hoac déi téc (Party Currency).

[y 2] V4 . [N
Gial thich chi tiét:
1. Party Currency:
e La loai tién té duoc dinh nghia cho khach hang hoac nha cung cap khi tao tai khoan
cla ho trong hé théng VHTerp.
e Vi du: Néu khach hang dugc dinh nghia véi don vi tién té la USD, thi Party Currency
sé la USD.
2. In Party Currency:
e La gid tri cOng ng phai thu tr khach hang, hién thi theo don vi tién té cta khach
hang, thay vi tién té mac dinh cta cong ty ban.
e Diéu nay hitu ich khi cong ty ban hoat dong trong moi trudng quoc té va giao dich
bang nhiéu loai tién té khac nhau.

Vi du minh hoa:

Cong ty cta ban: S dung VND lam don vi tién té mac dinh.

Khach hang A: bugc dinh nghia giao dich bang USD.

Héa don: Ban xuat héa don tri gid 1,000 USD cho khach hang A.

In Party Currency: Sé hién thi la 1,000 USD trong céng no.

In Company Currency: Sé hién thj so tién tuong (rng quy déi sang VND, vi du
23,500,000 VND (theo ty gia hoi doai).

Lai ich:

e Gilp dé dang theo d&i cong ng tir khach hang bang chinh déng tién ho giao dich.
e Han ché& nham lan do thay d6i ty gid hoi doai.
e HO trg viéc doi chiéu sé liéu va bdo cdo tai chinh da tién té.






Tai khodn phai thu(receivable)

Revaluation Journal - Nhat ky
diéu chinh ty gia

Revaluation Journals trong Receivable (C6ng ng phai thu) la cac bat toan diéu chinh dugc tao ra
dé xir ly chénh léch ty gia héi doai doi vGi cadc khodn No (hodc €C6) dugc ghi nhan bang ngoai té.

[y 2] V4 . [N
Gial thich chi tiét:
1. Khi nao can Revaluation Journals?

e Khi doanh nghiép giao dich véi khdch hang hoadc nha cung cdp bang ngoai té, cac
khodn phai thu hodc phai tra thuong dugc ghi nhan theo ty gid hoi doai tai thoi diém
giao dich.

e Tuy nhién, dén thoi diém thanh todn hoac cudi ky ké todn, ty gid cé thé thay déi, dan
dén chénh léch gilra gié tri thuc té va gia tri ghi s6.

e Revaluation Journals dugc dung dé ghi nhan chénh Iéch nay, nham phan anh ding
gia tri cong ng theo ty gia hién tai.

2. Cach hoat dong:

e VHTerp sé tao ra cac but toan tu dong hodc tha cong dé diéu chinh gié tri cla cac
khoan céng ng theo ty gia méi.

e BUt todn nay sé anh hudng dén:

o Tai khodn céng no phai thu hoac phai tra.
o Tai khoan lai/lé chénh léch ty gia (Exchange Gain/Loss Account).
3. Vi du minh hoa:
e Tinh huéng:
o Ban xuat héa don cho khach hang & nudc ngoai véi so tién 1,000 USD.
o Ty gia tai thoi di€m ghi nhan la 23,500 VND/USD, ghi nhan 23,500,000 VND.
o D&n cubi ky ké toan, ty gid tang 1én 24,000 VND/USD, nén gia tri thuc té cua
céng no la 24,000,000 VND.
e Revaluation Journal sé ghi nhan chénh léch:
o Ghi c6 vao tai khoan Lai do chénh léch ty gia: 500,000 VND.
o Ghi ng vao tai khoan Céng ng phai thu: 500,000 VND.
4. Muc dich:
e Dam bao gia tri cong ng dugc phdn anh didng theo ty gid hién hanh.
e HO trg bdo cdo tai chinh chinh xac trong méi truong da tién té.



Entry



Entry

Payment Entry - But toan
thanh toan

Payment Entry trong VHTerp la mét tinh ndng quan trong dé€ ghi nhan va quan ly cac giao dich
thanh toan gitra doanh nghiép va cac bén lién quan nhu khach hang, nha cung cap, hoac nhan
vién. NO gilp cap nhat théng tin tai chinh trong hé thong ké toan, dam bao sé sach luén chinh xac
va minh bach.

Chuc nang chinh cua Payment Entry

1. Ghi nhan thanh toan tu khach hang:
e Khi khach hang thanh todn mot phan hodc toan bo héa don.
e Giam s6 du céng ng (Accounts Receivable).

2. Thanh toan cho nha cung cap:
e Khi c6ng ty thyc hién thanh todn cho héa don mua hang.
e Giam s6 du phai trad (Accounts Payable).

3. Hoan tién hoac thanh toan khéng lién quan dén héa don:
e Hoan tién cho khach hang (Refund).
e Thanh toan cho céc khoan khong gan lién véi hda daon, vi du: chi phi thué van phong

hodc cac khoan ung truéc.

4. Piéu chinh giira cac tai khoan ngan hang hoac tién mat:
e Ghi nhan chuyén tién giita cac tai khoan ngan hang.
e RUt tién mat tr ngdn hang hoac gui tién vao ngan hang.

Cac loai Payment Entry

VHTerp ho trg nhiéu loai Payment Entry tuy theo muc dich:

1. Receive (Nhan thanh toan):
e Thanh toan tu khach hang.
e Gan lién vai héa don ban hang (Sales Invoice).
2. Pay (Thanh toan):
e Thanh toan cho nha cung cap.
e Gan lién vdi héa don mua hang (Purchase Invoice).



3. Internal Transfer (Chuyén ndi bd):

e Chuyén tién gilra cac tai khoan trong cling doanh nghiép.

e Vi du: Chuyén tlr tai khoan ngén hang A sang tai khodn ngan hang B.
4. Refund (Hoan tién):

e Hoan tra s6 tién da nhan hoac thanh toan.
5. Advance Payment (Tam ung):

e Khoan thanh toan trudc khéng gan lién véi hda don cu thé.

Cach tao Payment Entry

Vi du: Nhan thanh toan tu khach hang

1. Truy cap Payment Entry:
e Vao Accounting > Payments > Payment Entry.
e Nhan New.
2. Dién thoéng tin co ban:
e Payment Type: Chon Receive.
e Party Type: Chon Customer.
e Party: Chon khach hang cu thé.
e Company: Chon cbng ty cua ban.
3. Pién thoéng tin tai chinh:
e Paid From Account: Tai khoan nhan tién (vi du: tai khodn ngan hang).
e Paid To Account: Tai khoan céng ng khach hang (Accounts Receivable).
e Paid Amount: So tién thanh toan.
4. Lién két héa don (néu cd):
e Trong muc References, chon héa don (Sales Invoice) ma khach hang thanh toan.
e Hé thong tu dong khdp s6 tién thanh toan.
5. Luu va Submit:
e Nhan Save, kiém tra lai thong tin va nhan Submit.

Lgi ich cua Payment Entry

e Tu dong cap nhat cong no: Gidm so du cong ng khi thanh toan dugc ghi nhan.

e H6 trg thanh toan nhiéu héa don cung lic: M6t Payment Entry cé thé lién két vai
nhiéu hdéa don.

e Quan ly dong tién dé dang: Cung cap béo céo chi tiét vé dong tién thu va chi.

e Tu déng tinh ty gia hoéi doai: Ho trg thanh todn bang nhiéu loai tién té vai ty gia tu
dong hoac do nguoi dung thiét lap.



Bai tap thuc hanh

Tinh huéng:

Cong ty ABC ban hang cho khach hang XYZ v&i héa don INV-001 tri gid 10,000,000 VND. XYZ da
thanh toan 5,000,000 VND qua tai khoan ngan hang.

Thuc hién:

1. Tao héa don ban hang (Sales Invoice) cho XYZ.
2. Vao Payment Entry:
e Payment Type: Receive.
Party Type: Customer.
Party: XYZ.
Paid From Account: Tai khodn ngan hang.
e Paid To Account: Accounts Receivable.
e Paid Amount: 5,000,000 VND.
3. Trong References, chon héa don INV-001.
4. Luu va Submit.

Két qua:

e Hbéa don INV-001 sé hién thj s6 du con lai la 5,000,000 VND.
e Bdo cdo dong tién cap nhat khodn thu tir XYZ.



Entry

Journal Entry - But toan ghi
Jo

Trong VHTerp, Journal Entry la mot loai giao dich ké toan quan trong, dung dé ghi nhan cac hoat
dong tai chinh, bao gébm viéc ghi ng va ghi c6 céac tai khoan. Journal Entry thuong dugc st dung dé
diéu chinh sé du tai khodn, nhap liéu cac giao dich khong lién quan dén hda don hoac cac khodn
chi phi dac biét ma khong cé ching tir cu thé.

Journal Entry la mét phan cla quy trinh ké todn hang ngay va gilp duy tri sé sach tai chinh chinh
xac, déng thoi tudn tha cadc nguyén tac ké toan.

Cau truc cua Journal Entry trong
VHTerp

1. Debit(No) va Credit(Cé): Mabi giao dich trong Journal Entry phai bao gom it nhat moét
dong Debit (ghi ng) va mot dong Credit (ghi cd). Nguyén tac co ban la téng s6 tién ghi ng
(Debit) phai bang téng so6 tién ghi cé (Credit).

2. Tai khoan: Mdi dong cua Journal Entry sé lién két vGi mot tai khodn ké& todn cu thé, chang
han nhu tai khoan tién mat, tai khodn ngan hang, tai khodn phai thu, hoac tai khoan
doanh thu.

3. Chung tu lién quan: Cac Journal Entry c6 thé dugc lién két véi cac chiing tir khac nhu
Purchase Invoice, Sales Invoice, hoac Payment Entry dé€ dé dang theo ddi va quan ly.

4. Ngay va mé ta giao dich: Mdi Journal Entry can c6 thong tin vé ngay thuc hién giao dich
va mo ta chi tiét vé giao dich dé (vi du: thanh todn chi phi van chuyén, diéu chinh sé du
cbng ng, v.v.).

Cach tao mot Journal Entry trong
VHTerp

1. Truy cap vao Journal Entry:
e Vao Accounting > Journal Entry trong VHTerp.



e Nhan New dé tao moét Journal Entry méi.
2. Nhap théng tin co ban:
e Posting Date: Ngay ghi nhan giao dich.
e Voucher Type: Loai chiing tlr (cé thé |a Journal Entry, Purchase Invoice, Sales
Invoice, v.v.).
e Reference: SO tham chiéu lién quan dén giao dich (néu cd).
3. Thém cac dong Debit va Credit:
e Chon Account cho ting dong giao dich (vi du: Cash, Accounts Receivable,
Accounts Payable).
e Nhap so tién vao 6 Debit hoac Credit.
e Néu la giao dich thanh toan, dong Debit c6 thé la tai khoan tién mat/ngan hang va
dong Credit la tai khodn cong no.
e MGi dong can c6 théng tin bé sung, chang han Cost Center, Party Type, Party,
V.V.
4. Luu va Submit:
e Nhan Save dé Iuu lai théng tin da nhap.
e Nhan Submit dé ghi nhan giao dich vao hé théng ké toan.

Vi du vé Journal Entry

Gia sr co6ng ty ABC mua hang tir nha cung cap XYZ véi s6 tién 10,000,000 VND va thanh toan
ngay bang tién mat.

Thong tin giao dich:

e Ngay giao dich: 15/02/2024

e Tai khoan lién quan:
o Debit(Ng): Tai khoadn hang ton kho (Inventory) - 10,000,000 VND.
o Credit(Cd): Tai khoan tién mat (Cash) - 10,000,000 VND.

Quy trinh tao Journal Entry:

1. Vao Accounting > Journal Entry va nhan New.

2. Posting Date: 15/02/2024.

3. Account:
e DONg 1: Debit tai khodn Inventory (10,000,000 VND).
e DONg 2: Credit tai khoan Cash (10,000,000 VND).

4. Nhan Save va Submit.

Két qua:

e Hé théng sé tu déng cap nhét s6 cai cla tai khoan Inventory va Cash véi s6 tién tuong
Ung.



e NEu co lién két véi hda don mua hang (Purchase Invoice), ban cling cé thé lién két dé theo
doi dé dang hon.

Cac loai Journal Entry thuong gap

1. Journal Entry cho diéu chinh tai khoan: S dung khi can diéu chinh sé du cla tai
khodn ma khéng lién quan dén mot hda don cu thé. Vi du: diéu chinh s6 du hang ton kho
sau khi kiém ké.

2. Journal Entry cho cac khoan chi phi khéng cé héa don: Khi céng ty chi moét khodn
tién ma khoéng c6 hda don cu thé, vi du: chi phi van hanh hoac chi phi quang céo.

3. Journal Entry cho céc giao dich chuy&n khoan néi bé: Vi du, chuyén tién gilra cac tai
khodn ngan hang hoac tién mat cta cong ty.

4. Journal Entry cho nghiép vu cuéi ky: Vi du nhu két chuyén 13i/16 cudi ky, tinh khau hao
tai sdn c6 dinh, hoac diéu chinh du phong.

Loi ich cua Journal Entry trong
VHTerp

e Theo dodi chinh xac tai chinh: Mbi giao dich tai chinh dugc ghi lai ré rang trong hé théng
ké toan.

e Dam bado tuan thu ké toan: T4t ca giao dich déu tuan theo nguyén tac ghi ng va ghi co.

» Dé dang diéu chinh: Journal Entry gitp diéu chinh sé sach khi c6 cac giao dich chua
dugc ghi nhan dung céach.

e Bao cao tai chinh minh bach: Tao ra cac bdo céo tai chinh chinh xac, nhu Balance
Sheet va Profit & Loss Statement.

Bai thuc hanh vé Journal Entry

Tinh huong:

Céng ty ABC tra tién mat cho nha cung cap XYZ vdéi s6 tién 5,000,000 VND dé thanh toan héa
don PUR-001.

Thuc hién:

1. Tao Purchase Invoice cho héa don PUR-001 tri gia 5,000,000 VND.
2. Tao moét Journal Entry dé ghi nhan thanh toan nay:
e Posting Date: Ngay thanh todn (vi du 10/03/2024).



e Account:
o Debit: Accounts Payable (5,000,000 VND).
o Credit: Cash (5,000,000 VND).
3. Luu va Submit.

Két qua:
e Héa don PUR-001 sé dugc danh dau la da thanh toan.
e Tai khodn Accounts Payable gidam xuong 0 VND, va tai khodn Cash gidm 5,000,000

VND.

Thong qua bai thuc hanh nay, ban cé thé thay cach Journal Entry gilip ghi nhan va diéu chinh
giao dich ké toan gilra cac tai khoan, tir dé duy tri su chinh xac trong bdo cdo tai chinh clda cbng ty.



Entry

Phan biét Payment Entry va
Journal Entry

So sanh giira "Payment Entry" va "Journal Entry" trong VHTerp:

1. Muc dich st dung:

e Payment Entry: Dung dé ghi nhan cac giao dich thanh toan (ca thu va chi) cla
doanh nghiép, chang han nhu khi tra tién cho nha cung cap hoac thu tién tir khach
hang. N6 phan danh moét giao dich tién mat hoac chuyén khoan gilta cong ty va doi
tac.

e Journal Entry: Dung dé ghi nhan moi giao dich tai chinh khong lién quan truc ti€p
dén tién mat, chang han nhu diéu chinh tai khoan, chi phi, doanh thu, hoac phan bé
chi phi. Journal Entry cho phép ghi nhan cac khodn muc khac nhau ma khéng nhat
thiét phai c6 dong tién ngay lap tuec.

2. Loai giao dich:

e Payment Entry: Chu yéu dugc st dung cho cac giao dich thanh toan truc tiép (nhu
tra tién hodc nhan tién), thuong lién quan dén céac tai khodn ngan hang, tién mat,
hay céc tai khoan phai thu/phai tra.

e Journal Entry: Dugc s dung dé€ ghi nhan cac loai giao dich tai chinh khéng phai
thanh todn truc ti€p, chang han nhu khau hao tai san, diéu chinh du phong, hoac
diéu chinh sé du tai khodn ké toan.

3. Giao dién va chi tiét:

e Payment Entry: Khi ban tao m6t Payment Entry, ban can chi dinh déi tac (nha cung
cap hoac khach hang), phuong thic thanh todn (tién mat, ngan hang), sé tién va tai
khodn ngan hang hoac tién mat dugc st dung.

e Journal Entry: Ban c6 thé ghi nhan nhiéu tai khoan trong mét bat toan, cé thé bao
gom ca tai khoan ghi ng va ghi cd. Journal Entry c6 thé bao gém nhiéu tai khoan ké
toan véi cac s6 tién tuang Uing (Debit va Credit), diéu nay gilp phan anh cac thay déi
phuc tap trong tai chinh.

4. Phan bo sé du:

e Payment Entry: Thuong khong yéu cau phan bé sé du, nhung ban cé thé chon
phan bé sé tién thanh toan cho cdc hda don hay cac khoadn phai thu hoac phai tra.

e Journal Entry: Cho phép phan b6 sé du gilta cac tai khodn moét cach chi tiét, c6 thé
st dung trong viéc diéu chinh cac khodn muc nhu chi phi, doanh thu, hoac tai san.

Vi du:



e Payment Entry:
o COng ty thanh todn 10.000 VND cho nha cung cap bang tién mat.
o Tao mot Payment Entry véi thong tin:
o Tai khodn: Tién mat
o P6i tac: Nha cung cap
o SO tién: 10.000 VND
o Loai giao dich: Thanh toan (Payment)

Vi du vé moét Journal Entry ghi nhan
nhiéu tai khodn trong mot but todn

Tinh huéng:

Cong ty ABC quyét dinh ghi nhan khau hao tai sdn cé dinh va phan bé chi phi cho cac phong ban
trong thang. Tai sdn c6 dinh la mdt chiéc may in, va chi phi khau hao dugc chia déu cho hai phong
ban: Marketing va Ky thuat.

e T6ng chi phi khau hao trong thang: 10.000 VND
e Tai khodn khau hao lién quan:
o Chi phi khau hao Marketing: 5.000 VND
o Chi phi khau hao Ky thuat: 5.000 VND
e Tai khoan tich IGy khdu hao: Tai san cé dinh tich lily khau hao

Journal Entry

Tai khoan Ghi no (Debit) Ghi c6 (Credit)
Chi phi khau hao - Marketing 5.000 VND
Chi phi khau hao - K§ thuat 5.000 VND
Tai san ¢6 dinh - Tich Ity khau hao 10.000 VND

Cach giai thich:
e Chi phi khau hao - Marketing (5.000 VND): Ghi nhan chi phi khdu hao cho b6 phan
Marketing.
e Chi phi khau hao - Ky thuat (5.000 VND): Ghi nhan chi phi khau hao cho bd phan Ky
thuat.
e Tai san c6 dinh - Tich lity khau hao (10.000 VND): Ghi c6 d€ gidm gia tri tai san co
dinh théng qua khau hao.



Cach thuc hién trong VHTerp:

1. Module: Vao module Accounting — chon Journal Entry.
2. Thiét lIap cac tai khoan:
e Thém tai khoan Chi phi khau hao - Marketing (Debit) véi so tién 5.000 VND.
e Thém tai khoan Chi phi khau hao - Ky thuat (Debit) vGi s6 tién 5.000 VND.
e Thém tai khoan Tai san cé dinh - Tich liy khau hao (Credit) véi s6 tién 10.000
VND.
3. Kiém tra tong sé Debit va Credit bang nhau trudc khi luu.



Entry

Voucher Subtype - Phan loai
phu cua but toan

Voucher Subtype trong VHTerp la mot trudng hoac phan loai dé xac dinh thém chi tiét vé loai
chiing tUr (Voucher) trong cac giao dich ké toan, tai chinh hoac quan ly. N6 cung cap mét cach dé
chia nhé cac Voucher Type chinh (nhu Journal Entry, Payment Entry, Sales Invoice, Purchase
Invoice) thanh cac danh muc cu thé hon.

Y nghia:

e Voucher Subtype gilp hé théng ghi nhan va x& ly cac giao dich chi tiét hon.
e Cadi thién viéc phan loai va bao cao.
e Dé dang theo dbi va kiém tra cac giao dich theo muc dich hoac loai hinh giao dich cu thé.

Vi du:

1. Journal Entry (But toan ghi sé):

e Voucher Subtype:

Adjustment Entry (Bat toan diéu chinh)
Opening Entry (BUt toan dau ky)
Closing Entry (But todn cubi ky)
Rectification Entry (Bat toan sta 16i)

o

o

o

o

2. Payment Entry (But toan thanh toan):

e Voucher Subtype:
o Advance Payment (Thanh todn tam (ng)
o Full Payment (Thanh toan day dua)
o Part Payment (Thanh todn mét phan)
o Refund (Hoan tién)

3. Sales Invoice (Héa don ban hang):



e Voucher Subtype:
o Regular Sale (Ban hang théng thuong)
o Export Sale (Ban hang xuat khau)
o Credit Note (Héa don diéu chinh giam)
o Debit Note (H6a don diéu chinh tang)

Muc dich su dung:

1. Quan ly dir liéu:
Gilp t6 chirc cac giao dich trong hé théng ré rang hon.
2. Bao cao chi tiét:
Cho phép loc hoac phan tich d{ liéu theo ting Voucher Subtype trong bao cao tai chinh.
3. Kiém soat néi bé:
Pam bdo rang céc giao dich dugc thuc hién dang quy trinh, chang han phan biét giita diéu
chinh va giao dich thuc té.



Entry

Net Values in Party Account -
gia tri rong duoc ghi nhan
trong tai khoan doi tac

ién quan dén gia tri rong dugc ghi nhan trong tai khodn cia mot déi tugng cu thé (Party) nhu
Khach hang (Customer) hodac Nha cung cap (Supplier). Pay la mot khai niém dugc sir dung dé
phan anh téng gié tri cac giao dich tai chinh sau khi trir di cadc khodn gidm gia, thué, hoac cac
khoan diéu chinh khac.

Y nghia ctia Net Values in Party
Account:

1. Net Value (Gia tri rong):
e La gia tri cubi cung cua giao dich dugc ghi nhan vao tai khodn cua Party.
e Bao gom:
o Tong gia tri hang hda/dich vu.
o Cbng hoac trir cadc khoan thué, gidm gid, phi van chuyén, va cac khoan phi
khac.
2. Party Account (Tai khoan cua déi tuong):
e La tai khodn ké& todn ma céac giao dich lién quan dén Party (Khdch hang/Nha cung
cap) dugc ghi nhan.
e Vidu:
o Tai khodn Receivable (Phai thu) cho khach hang.
o Tai khodn Payable (Phai trd) cho nha cung cap.

Vi du:

Tinh hudng 1: Giao dich véi khach hang (Customer)

e Hoa don ban hang (Sales Invoice):



o Téng gié tri hang héa: 10,000,000 VND.
o Thué VAT: 10% (1,000,000 VND).
o Giam gia: 500,000 VND.

Net Value:
e 10,000,000 + 1,000,000 - 500,000 = 10,500,000 VND.
Ghi nhan:

e Tai khodn Receivable (Phai thu) clta khach hang sé c6 gia tri rong la 10,500,000 VND.

Tinh hudéng 2: Giao dich véi nha cung cap (Supplier)

e Héa don mua hang (Purchase Invoice):
o Téng gié tri hang héa: 20,000,000 VND.
o Thué VAT: 10% (2,000,000 VND).
o Phi van chuyén: 1,000,000 VND.

Net Value:
e 20,000,000 + 2,000,000 + 1,000,000 = 23,000,000 VND.
Ghi nhan:

e Tai khodn Payable (Phai tra) cla nha cung cap sé cé gia tri rong la 23,000,000 VND.

Cach VHTerp tinh toan Net Values in
Party Account:

1. Tu dong tinh toan:
e VHTerp tu déng cong/trir cac khoan thué, gidm gia, va phi khac khi ban tao héa don
(Invoice) hoac but todn thanh toan (Payment Entry).
2. Ghi nhan gia tri rong:
e Gia tri rong sé dugc ghi vao tai khoan Receivable hoac Payable cla doi tuong lién
guan.
3. Quan ly tai khoan:
e Ban c6 thé xem téng gia tri rong trong bao cdo nhu Accounts Receivable
Summary hoac Accounts Payable Summary dé biét chinh xac s6 tién khach hang
hodc nha cung cép ng.



Ung dung tai Viét Nam:

Tai Viét Nam, viéc ghi nhan gia tri rong trong tai khodn clGa déi tugng thuong tuan theo quy dinh ké
todn va thué hién hanh. VHTerp gilp doanh nghiép:

e Quan ly chinh xac cac khodn phai thu/phai tra.
e Tinh todn thué GTGT va gidm gia dung céach.
e DAm bao s6 sach ké toadn lubn minh bach va cap nhét.



Tong trong luong tinh(Total
Net Weight)

Tong trong lugng tinh, tic la téng khéi lugng clia hang héa ma khong tinh bao bi hoac vat liéu

déng goi.



Gid thuan(Net Rate), SO tién
thuan(Net Amount)

e Gia thuan: don giad sau khi da trir chiét khdu nhung chua cé thué.
e SO tién thuan: tong tién sau khi da trir chiét khau nhung chua cé thué.

Ca hai déu khong bao gom thué, chi tinh trén gia tri thuc clia hang héa hoac dich vu.



Tong s6 luong du kién(Total
Projected Qty)

Day la s6 lugng hang ton kho dugc hé thong tinh todn dua trén so lugng hién cé, so lugng da dat
hang, s6 lugng da cam két va cac yéu té khac dé du doan téng sé lugng cd san trong tuong lai.



SO luong du kién lam
nguon(Projected Quantity as
Source)

S6 lugng du ki€n lam nguén trong VHTerp c6 nghia la st dung sé lugng du kién lam nguén dé
tinh todn hoac dua ra quyét dinh trong quan ly kho.

Giai thich:
e SO luong du kién(Projected Quantity) la s6 lugng hang ton kho uéc tinh trong tuong
lai, dugc tinh dua trén céc yéu té nhu:
o SO lugng hién cé trong kho
o SO lugng da dat hang nhung chua nhan (Purchase Order)

o S0 lugng da ban nhung chua xuat kho (Sales Order)
o Cac giao dich khac anh hudng dén hang téon kho
e Khi mot quy trinh hoac tinh néang trong VHTerp st dung Sé lugng du kién lam nguén,
diéu d6 c6 nghia la hé théng sé 1ay sé luong du ki€n lam co sé dé ra quyét dinh, vi du
nhu:
o Xac dinh xem cé can dat hang bé sung hay khéng (Dua trén muc ton kho du kién)
o Ty dong tinh todn sé lugng cé san dé ban
o Canh bdo vé tinh trang thi€u hang sap xay ra

Vi du cu thé vé Sé luong du kién lam

nguon trong VHTerp

Tinh hudng thuc té

Ban dang quan ly kho hang trong VHTerp va ban mét san pham Laptop Dell XPS 13. Ban muén
dam bao rang ban c6 du hang dé€ ban ma khoéng bi thiéu hut.

Dt liéu hién tai trong hé thong
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Chi sé S6 lugng

S6 lugng c6 san trong kho 10 céi
S6 lugng da dat hang tu nha cung cap (Purchase Order - PO) 20 cai
5 cai

S6 lugng da ban nhung chua giao hang (Sales Order - SO)

Cach tinh So6 luong du kién

VHTerp sé tinh S6 lugng du ki€n nhu sau:

S6 luvong du kién = S6 luong c6 san + S6 luong dit hang — S6 luong da ban

S6 lvgng du kién = 10 + 20 — 5 =25

Ung dung "So6 luong du kién lam nguén”

1. Tu dong tao don dat hang méi (Purchase Order) khi sé lugng du kién thap hon
muc toi thi€u
e Gid sir ban dat "Reorder Level" (muc dat hang lai) l1a 15 cai.
e Vi S6 luong du kién = 25, 16n hon 15 -» VHTerp sé khéng tao don hang méi.
e Néu SO lugng du kién giam xuéng 10, hé thong sé tu déng tao don dat hang
mgi dé ddm bdo hang ludn c6 san.
2. Quan ly tén kho chinh xac hon
e NEu mot nhan vién ki€m tra tén kho va thay sé lugng ¢é san = 10, ho c6 thé nghi

la hang sap hét.
e Nhung néu ho bat tuy chon "Sé lugng du kién lam nguén”, ho sé thay Sé luong

du kién = 25 va biét rang hang sé dén sém.
3. Canh bdo khi sé lugng du kién sap hét
e Néu S6 lugng du ki€n giam xudng gan 0, VHTerp c6 thé gli théng béo yéu cau bé
sung hang trudc khi hét hang thuc té.

Két luan

Tuy chon Sé luong du ki€n lam nguén gilp doanh nghiép ra quyét dinh chinh xac hon bang céch
khong chi dua vao sé lugng hang ton kho hién tai ma con tinh dén cac don hang sap nhan va cac
don hang sap xuat. Diéu nay gilp tranh tinh trang thi€u hang hoac dat hang qua nhiéu.
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Ching tu kho(Stock Entry)

Hay con goi la Phiéu nhap/xuéat kho

Ching tlr kho 1a chiing tir ghi nhan su bién déng cta hang tén kho trong hé théng.

Mot Ching tir khocd thé la:

Chung tu kho

Phi€u nhap kho(Material Receipt)
Phiéu xuatkho(Material Issue)
Phi€u chuyén kho(Material Transfer)

Phiéu san xuat / Gia céng(Manufacture /
Repack)

Gia cong bén ngoai(Subcontracting)

Vi du:

Khi nao dung?

Khi nhap hang khéng thong qua Purchase Invoice (vi du: qua tang,
trd hang tu khach, nhap dau ky...)

Khi xuat hang ra ngoai khdng phai ban (vi du: dung néi bo, hay
hang, khuyén maéi...)

Khi chuyén hang tir kho A sang kho B

Khi san xuat thanh ph&m tir nguyén vat liéu

Khi giao NVL cho don vi gia cong

1. Ban xuét g6 tir kho nguyén liéu sang xuéng san xuat

- Loai: Phi€u chuyén kho

2. Ban san xuat ra 1 bd ban ghé tur nhiéu nguyén liéu

- Loai: Phiéu san xuat

3. Ban nhap thém son ti NCC, nhung chua c6 hda don

- Loai: Phiéu nhap kho



Poi chiéu ton kho(Stock
Reconciliation)

La ching tir dung dé diéu chinh lai sé luong hoac gia tri tén kho trong hé théng, sao cho khép
véi thuc té ki€m ké hodc s6 liéu s6 sach.

Khi nao dung Dadi chiéu ton kho?

Tinh huéng Vi du

Kigm ke thyc té thay lach so véi h¢ thdng Thuc t& con 48 ci, nhung VHTerp béo 50

Cap nhat gia tri dau ky Lan dau st dung VHTerp, nhap lai tén kho thuc té

Diéu chinh gia tri hang téon kho Gié tri ton kho bi sai, can cap nhat lai (do sai gia von...)

Nhéap hang truc ti€p dau ky Khéng dung Bién ban nhan hang(Purchase Receipt), chi
cap tén kho thuc té

Vi du thuc té:

» Tinh hudng:

e Hé théng bédo con 100 cai ghé
e Kiém ké thuc té chi con 98 cai
e - Chénh léch: -2 céi

[ B I | /7 .

» Giai phap:
e Tao P6i chiéu tén kho(Stock Reconciliation) dé diéu chinh tir 100 —» 98

e VHTerp tu tao but todn:

o Giam sé lugng
o Ghi nhan chénh léch gia tri vao tai khodn Diéu chinh ton kho(Adjustment Account)
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Bién ban nhan hang -
Purchase Receipt

Bién ban nhan hang la phi€u xac nhan da nhan hang tu nha cung cap,
nhung chua chac da 1ap héa don hoac thanh toan.

Muc dich cua Purchase Receipt:

Muc tiéu Gidi thich
Ghi nhén s6 lugng hang da nhan TU nha cung cép, dua vao kho
Cap nhat ton kho thyc té Tang ton kho ngay khi nhan
La bang ching giao nhan Trudc khi cé hdéa don mua hang ( Purchase Invoice )
0 Khong phai héa don thanh toan Khong ghi nhan cong ng (trir khi thiét 1ap “Tu déng tao hda
don”)

Quy trinh chuén trong VHTerp:

Purchase Order (PO) = Purchase Receipt = Purchase Invoice = Payment Entry

Budc Giai thich
PO - bon dat hang Ban dat hang véi nha cung céap
PR - Nhan hang Nha cung cép giao hang - ban tao Purchase Receipt
Pl - Héa don mua hang Nha cung cap gli héa don - ban tao Purchase Invoice
PE - Thanh toan Ban trd tién - tao Payment Entry

Vi du thuc té:

Ngay 01/04: Ban dat 100 chiéc ghé - tao Purchase Order

Ngay 05/04: Nhan du hang - tao Purchase Receipt (ghi nhan vao kho)
Ngay 10/04: Nhan dugc héa don tir NCC - tao Purchase Invoice

Ngay 15/04: Tra tién - tao Payment Entry

Khi nao nén dung Bién ban nhan hang?



e Khi hang vé trudc - héa don vé sau
e Khi ban can kiém ké, nhap kho nhanh ma chua cé chiing tir chinh thic
e DE kiém tra so lugng thuc nhén so véi don dat hang



Hbéa don mua hang -
Purchase Invoice

Purchase Invoice la Héa don mua hang
» Dung dé ghi nhan céng ng, chi phi, va thué dau vao khi ban mua hang héa, dich vu tu
nha cung cap.

o ~N .4 Ve
Y nghia trong ké toan:
44 Khi ban nhan dugc hdéa don tir nha cung cép, ban tao Purchase Invoice dé:

e Ghi nhan chi phi (giad von, dich vu,...)
e Ghi nhan thué GTGT dau vao (néu cd)
e Ghi nhan céng no phai trad cho nha cung cap

Budc Vai tro
Purchase Order Don dat hang (chua phat sinh ké toan)
Purchase Receipt Ghi nhéan da nhan hang (tang ton kho, chua ghi nhén chi
phi)
Purchase Invoice Ghi nhén ké toan: chi phi, céng ng, thué
Payment Entry Thanh toan hdéa don

Héa don mua hang cé vai tro gi?

Tac dong Co
Ghi nhan chi phi Co
Tang céng no phai tra Co6 (thuong la tai khoan 331 - Phai trd NCC)
Ghi nhén thué GTGT dau vao Cé néu cb thué

0 Khéng cap nhat tén kho 0 Khoéng (tén kho cap nhat ¢ budc Purchase Receipt)



Vi du thuc té:

Ngay 1/4: Bat hang 100 b ghé - tao Héa don mua hang

Ngay 5/4: Nhan dd hang - tao Bién ban nhan hang(tang tén kho)
Ngay 10/4: Nha cung cap gli héa don - tao Hbéa don mua hang
Ngay 15/4: Ban thanh todn — tao But toan thanh toan



